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About the Manual

Purpose of the Manual

Target Audience

Organization

Symbols &
Conventions

This user guide provides instructions for using BatchMaster Enterprise. The
scope of the document is limited to training users on how various BatchMaster
modules are inter-related, the purpose of various BatchMaster screens, and the
procedural steps to maintain them. The training objective is to help the user get
hands-on experience of how BatchMaster Enterprise functions.

This document aids as a hand-out during training and as an introduction to
other manuals. It is not as descriptive as other accompanying manuals, but it is
packed with necessary and important information that is required for someone
to use BatchMaster Enterprise as a new user.

We designed the user guide based on experience obtained from numerous
training sessions. This document aims to strengthen user knowledge on the
functioning of BatchMaster Enterprise.

This document is intended for a vast group of people which may include
Trainers, VARs, Customers, and even BatchMaster employees who are
undergoing BatchMaster training. We hope it will be of immense use as a
conceptual guide for Trainers, as a resource material for VARs and customers,
and as a reference guide for existing BatchMaster Users and employees.

The user guide is organized module-wise to reduce bulkiness and enhance
usability. Each module contains an overview of the module, concepts you must
know before you begin using the module, an overview or purpose of the screen,
how to maintain data in the screen, Key Points, and FAQs. Examples have been
included to help you understand the logic better and maintain data quickly.

Symbol | Description

@ Note

A Mandatory setting

DG
SN

Q- Tips

Italicized (Sales Order Entry) Module name, screen name & components

Convention ‘ Description

“” (“BatchMaster Web
Accounting Guide”)

Reference document

Abbreviation ‘ Description
GL General Ledger
GP Great Plains
TCS Tax Collected at Source
TDS Tax Deducted at Source
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Bank/Cash

BatchMaster Web Finance Vs Microsoft Dynamics GP Features Comparison

BatchMaster Web solution simplifies and organizes your finances. Effortlessly streamline transactions, maintain better cash flow control, and ensure regulatory compliance. This comprehensive system forwards
financial efficiency and transparency by allowing you to manage all your company's accounts in a single, centralized location.

BatchMaster Web

Bank Master

Maintaining details of bank accounts held by the company lets you organize your transactions
clearly and allows you to quickly find the required documents. The bank master serves as a
comprehensive database containing essential information about banking transactions, accounts,

Bank Maintenance

In Microsoft Dynamics GP, maintain details of bank accounts held by the company along with Transit

Number and DD Transit Number.

Microsoft Dynamics GP

accountability for both individuals and businesses. Detailed records help identify fraud and
provide a clear audit trail for peace of mind. Track issued and cleared checks for better cash flow
control and streamline financial processes by integrating check data with other ERP functions.

and related entities. It contains details of all accounts held by the bank's customers, including ] Bank Maintenance - TWO (sa) — ><
Saving, GL, Bank Charges, Interest Income, Other Income and Other Charges accounts. By storing - vt || e
account information centrally, the bank can efficiently process transactions and update account H 9 ?( = s '9' ]
balances in real-time. It also includes information about Current Balance, Net balance, Unposted Save Clear Delete File Print @ Tools | Help rﬁdd
.. - - ote
Payments, and OD limit. Actions File = Help
Bank Master Bank 1D p B
Bank ID 3 GL Accoun it E ‘‘‘‘‘‘ Name
Bank Name * SBl India Ltd Current Balance INR 72,180.22000Cr
1' c y Key D Q Unposted Payments NR 2 Address Fhone 1
— s FPhione 2
Branch dore. Net Balance INR 74181
) Phone 3
Bank Account Number OD Limit
Bank Account Type * 0 Q I:It-l’l FEIH
- State
Address s City !
ZIF Code
Stats zP
Phone N Email E:Dun“_lrl
Bank Code * Swift Code
S Transzit Mumber DD Transit Mumber
Bank Charges Account 0O Q Interest Income Account (] Q Eank Branch
Other Charges Account b Q Other Income Account 0O Q 4 4 »F ¥ ||:|_l,.l Bank 1D — |
Muinmln Check Book . . .
Administration >> Setup >> Company >> Bank.
New Copy Save Delete Search  Close
Bank Cash >> Bank Cash Master >> Bank Master.
Maintain Check Book Checkbook Maintenance
Forget manual check book hassles! Include check details in your ERP for smoother sailing. Check To set up check books, use the Checkbook Maintenance panel. Checkbooks are easily added, and in the
2 books provides a convenient and reliable method of payment that offers a level of security and setup windows of other modules, you may choose which one to use as the default.
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Bank Master a ? x Pl Checkbook Maintenance - TWO (za) — =
Bank ID ) 103 GL Account - O 910300 04 Q — o1 b
Bank Name * S8l India Ltd Current Balance INR 72180:22000Cr H D X ﬁ “sﬂf s I‘QI I
Currency Key [} NR Q Unposted Pagments INR 2,000.00000 Save Clear Delete Additional File Print Tools Help Add
Branch dore. Net Balance INR 74,180.22000Cr v - v NDtE
Actions Additional File =~ Help
Bank Account Number * 91030010200004 OD Limit 1625,000.00 | INR
b D | creacard Q Checkbook 1D | S O Inactive
Address Race Course Road Pl City Drezcription
State MP zIP
— o IS . Currency |0 P D Current Checkbook B alahce $0.00
. —— Favment Aate Tupe D P Cash Account Balance
Bank Code Swift Code A-36592810
L eposit Bate Type 1D P
IBAN No.
Cash & k - -
Bank Charges Account D Q Interest Income Account 0O Q =S p D >
Other Charges Account [} Q Other Income Account D Q
Ussrans JIRRACH Q Lo RecORCiET DX doy)/monthy/ysar = Mext Check Mumber 00000000000000000007 Last Reconciled B alance $0.00
Maintain Check Book MNewt Deposit Murmber 00000000000000000001 Lazt Reconciled D ate £
New Copy Save Delete Search Close .
Payables Opt
Company &ddress 1D P Fwanes pons
b ax Check Armount $0.00
Maintain Check Book / * Blankidceornt Password
Eank 10
Bonki 1% Uasr;r-Defined 3 p [1 Duplicate Check Mumbers
Bank Name Bl India Ltd Show Inactive Check Book User-Defined 2 Owerride Check MNumber
EFT Bank Direct D eposit
Action Check Book ID Issue Date No. of Checks Start Check No. End Check No. Last Used Check No. Active
B e £ = 5000 oo [I4 4 » » [CheckbookID ~]
W s8I 1237 B 50 21
w BI 1238 B 0 98279 | @ . . . .
& =22 = — Financial >> Cards >> Financial >> Check Book.
SMCHKBOOK ]
Save Close
Bank Cash >> Bank Cash Master >> Bank Master>>Maintain Check Book.
Maintain Check Book Lookup of Checkbook Maintenance
The capability to Activate/Deactivate check books offers a layer of security, historical reference, Use the Checkbook Maintenance window to make a checkbook inactive, which prevents new checks or
and potential compliance benefits to both individuals and businesses. receipts from being entered for that checkbook.
Maintain Check Book * m Checkbook Maintenance - TWO (sa) - X
Bank ID 103 p—
Bank Name SBI India Ltd Show Inactive Check Book I 9 x ﬁ -ﬁ '[‘IJ‘E Ie
Save Clear Delete  Additional File Print | Tools  Help Add
Action Check Book ID Issue Date No. of Checks Start Check No. End Check No. Last Used Check No. Active - - - N DtE
e e £ = 5000 sop Actions Additional File - Help
3 W s8I 1237 B 50 21 170
g L 2 = — Checkbook. 1D ‘D | [ Inactive
SMCHKBOOK 20 v
Drescription
Currency 10 B0 Current Checkbook Balance $0.00
Payrment Fate Type (D p Cash Account Balance
Deposit Bate Type 1D ‘9
Cash Account - - SO
Save Close
Mext Check Mumber 00000000000000000001 Last Reconciled Balance $0.00
Bank Cash >> Bank Cash Master >> Bank Master>>Maintain Check Book.
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Financial >> Cards >> Financial >> Checkbook>>lookup.

Maintain Check Book

Activating/deactivating checkbooks offers increased security, better organization and error

prevention.

Checkbook Maintenance

Activate/Deactivate chequebooks to offer increased safety, improved organization, error avoidance, and
numerous compliance benefits.

Maintain Check Book

P Checkbooks - TWO (sa) - ®
Bank ID 103 7 p—
Bank Name Bl India Ltd Show Inactive Check Book .—\g’/" x U& |9' j
Select Cancel File | Tools H;Ip Add
Action Check Book ID Issue Date No. of Checks Start Check No. End Check No. Last Used Check No. Active M M Note
Actions File & Help
o SB11236 (i 35000 500201
o : B8 Find by Checkbaok ID % New |E& Open
4 o B 2 827
* w ] ; - by Checkbaok ID
Checkbaak |0 Description Currency [0
FIRST BANK FIRST BANK ZUsg -
FLE* BEMEFITS Flex Benefits-Lakes Bank
PaYROLL Payrall - Lakes Bank. ZU5%
PETTY CASH Petty Cash-Uptown Trust ZUS$ -
UPTOwM TRUST Computer-Lptown Trust ZU5% O
N (o Financial >> Cards >> Financial >> Checkbook>>Inactive Checkbox.
Bank Cash >> Bank Cash Master >> Bank Master>>Maintain Check Book.
Bank Master Payable Summary Inquiry
Viewing unposted payment provides greater visibility into upcoming financial activity, allowing In Microsoft Dynamics GP the Payables Management is used to maintain information about vendors, enter
businesses to make informed decisions. and post purchase transactions, and track payments to vendors — Original and Unapplied Amount.
Bank Master E ? x I Payables Summary Inquiry - TWO (sa) — O >
Bank ID D 103 6L Account - D o0 Q P — ~ o
Bank Name * SBl India Ltd Current Balance INR 72,180.22000Cr '\ /' %‘ .-g_gg '._\ /_.'
Currency Key * D NR Q Unposted Payments INR 2,000.00040 0K Calculate File Print Tools Help
Branch Net Balance TNR 74180.22000C 1 - -
Bank Account Number * OD Limit R ACtI ons FI I € H EI p
Bank Account Tupe * 0
; = Wendars: by Wendar 1D ~ |O Al (@) From: ADnANCE D000 J=
ik it i c . Tor ADWAMCEDOODT J=]
State MP 1P
5. PhoBE NG Einl ik Mumber Type Original &mount Unapplied &mount
Bank Code * Swift Code 2 Invoice $78.257 28 474,938 64
IBAN No. 0| Finance Charge $0.00 £0.00
Bank Charges Account D Q Interest Income Account (k] Q 0 | Misc Charge $0.00 $0.00
Other Charges Account b Q Other Income Account D 00000 Q 0| Return $0.00 $0.00
User 1D+ OIPRACHI ~ Q Last Reconciled Date day/month/yea i 0| Credit Memo $0.00 $0.00
0| Payment $0.00 $0.00
New  Copy  Save Delete  Search  Close Accounts Papables Balance $78.257.28 $74.938.64
Aged as of 47252027
Bank Cash >> Bank Cash Master >> Bank Master.
Period Arnaunt
Current Period $0.00 -~
1-30D0ays $0.00
1 - B0 Daps $194.04
BE1 and Ower $74.744. 60
$0.00
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Purchasing >> Inquiry >> Payables Summary.
Bank Master View Overdraft.
BatchMaster Web facilitate to view overdraft amount. Viewing your overdraft amount empowers | Microsoft Dynamics GP allows overdraft payments. (Snapshot not available)
you with greater financial awareness, enabling proactive management, early problem detection,
and informed budgeting for better financial health.
Bank Master u ? x
Bank ID )} 103 GL Account * 0O 910300 04 Q
Bank Name * S8l India Ltd Current Balance INR 72,180.22000C
Currency Key * [} NR Q Unposted Payments INR 2,000.00000
Branch dore. Net Balance
Bank Account Number * 91030010200004 OD Limit 1,625,000.00 | INR
6' Bank Account Type * D Q
Address Pl City ndore
State zIP 452001
Phone No. Email mahes!
Bank Code * Swift Code
IBAN No.
Bank Charges Account k] Q Interest Income Account 0O Q
Other Charges Account [} Q Other Income Account o] 00 Q
User ID* O1PRACHI ~ Q Last Reconciled Date day/month/yea i
New Copy Save Delete Search Close
Bank Cash >> Bank Cash Master >> Bank Master.
Bank Master Account Maintenance
Configure accounts for Interest, Other Income, Bank Charges, and other charges. Establishing Setting up accounts for interest, other income, and other costs facilitates restructuring accounting
accounts for various sources of income and expenses facilitates accounting processes, encourages | processes, improving financial transparency, and empowering commerce to make data-driven financial
transparency in finance, and gives companies the ability to make data-driven financial decisions. decisions.
BatikiMaster E ? x P Account Maintenance - TWO (sa) — O *
Bank 1D D 103 6L Account - D | 5103000200004 Q P )
Bank Name * S8l India Ltd Current Balance INR 72,180.22000Cr H 9 x ‘ﬁ '[IJ\E |9| I
Currency Key* 0O NR Q Unposted Payments NR 2,000.00000 . N . i
Save Clear Delete File Print  Tools Help Add
Branch ndore. Net Balance INR 74180.22000Cr - - Mote
Bank Account Number * 200004 0D Limit 162500000 | INR Actions File - HE|p
Bank Account Type * B Credit Card Q
s Race Course Road -~ citg &ccount 000-1100-00 ,,D )=+ % [ Inactive
state P 2 [Drescription Cash - Dperating Account
Phone No. Email Alias 304 Allovy Accaunt Entry
7 ° Bank Code * Swift Code
IBAN No, Category Cash p
Bank Charges Account k] Q Interest Income Account 0O Q
Other Charges Account D Q Other Income Account b Q Pasting Type: Lewvel of Posting from Series: Include in Lookup:
User 1D+ OIPRACHI ~ Q Last Reconciled Date day/month/yea =] @ Balance Sheet Salez Dietail e
() Profit and Loss Inventory Contral: Detail b
New Copy Sove Delete Search Close Purchasing: Dretail v
Typical Balance: Payrall Dretail ~
Bank Cash >> Bank Cash Master >> Bank Master. (® Debit
() Credit Uzer-Defined 1 |
User-Defined 2
Uzer-Defined 3
ser-Defined 4
Summary Budget Analysis Currency
|4 4 » » |byAccount Type v |
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Financial >> Cards >> Financial >> Account.

Bank Master Security Task Setup

Assigning authorized users for bank transactions provides a robust security framework, Record level permission could not be assigned in Microsoft Dynamics GP.(Snapshot not available)
strengthens internal controls, promotes accountability, and allows for efficient and scalable
financial management.

Bank Master u ? x
Bank ID )} 103 GL Account * 0O 910 04 Q
Bank Name * S8l India Ltd Current Balance INR 72,180.22000C
Currency Key [} NR Q Unposted Payments INR 2,000.00000
Branch dore. Net Balance
Bank Account Number * OD Limit 1,625,000.00 | INR
8. Bank Account Type * D Q
Address P City
State MP zIP
Phone No. Email om
Bank Code * Swift Code
IBAN No.
Bank Charges Account k] Q Interest Income Account 0O Q
Other Charges Account [} Q Other Income Account D Q
I User ID* O1PRACHI ~ IQ Last Reconciled Date day/month/yea )
New Copy Save Delete Search Close
Bank Cash >> Bank Cash Master >> Bank Master.
Maintain Check Book Print Checkbook
Ability to view check book details within ERP systems empowers users to make informed financial | View the details of check books associated with bank accounts and allows users to make informed financial
decisions, mitigate risks, and streamline financial operations effectively. decisions, alleviate risks, and restructure financial operations effectively.
Maintain Check Book x P Checkbook Reports - TWO (sa) — O *
Bank ID 103
Bank Name SBI India Ltd Show Inactive Check Book . S i L -'/.._-.\'- ,
p N - U @]
Clear File Print Tocls Help Add
Action Check Book ID Issue Date No. of Checks Start Check No. End Check No. Last Used Check No. Active - - N DtE
jof 811236 i | 53 3505 . .
= = = Actions File Help
o sBI1238 B
o SMCHKBOOK B Heports:
ICheckbaook List e
9.
O ptions: E rmail ar Print Lizt:
demo
Bank Cash >> Bank Cash Master >> Bank Master>>Maintain Check Book.
Mew
Financial >> Reports >> Financial >> Checkbook.
Contra Ent Contra Entr
10.

The capability of contra entry in an ERP system is essential for accelerating efficient and accurate
accounting processes, particularly in scenarios where funds are transferred between different
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accounts within the same entity. The transaction involve transfer of cash/bank i.e., a transaction
indicating transfer of funds from:

e Bank account to Bank account

e (Cash account to Cash account

e (Cash account to Bank account

e Bank account to Cash account

Contra Entry ‘61 :] r‘ B ? x
Contra No ™ D | ceovz20u3 Q Stotus NEW
Date 17/09/2022 i} Posting Date 7/0 |
Payment Method Cash v
Payment Mode & Q Number
Checkbook ID Q Check Date 09/2022 &
By Account & Q Account Description ES Bank A/c YES Bank A/c YES Bank A/c
CashBank Name Hiteshi Sharma Current Balance NR 14,24311600 Dr. | INR 0.00000 Dr
Currency Key NR
To Account * D Q Account Description
CashBank Name Zoaxcax Current Balance 13,00000 Cr.| INR 0.00000 Dr.
Currency Key 1
Conversion Factor 1000000 By Amount
To Amount Amount in Home Currency *
Narration ~

New Copy Save Post. Delete Search Close

Bank/Cash >> Bank/Cash Transactions>> Contra Entry.

Only Bank to Bank via Bank Transfers is supported in Microsoft Dynamics GP for facilitating efficient and
accurate accounting processes, particularly in scenarios where funds are transferred between different
accounts within the same entity.

& ")

Post Clear  File

m Bank Transfer Entry - TWO (sa)

Tools | Help Add

Actions File < Help

(Optiar: Enter Trangfer v |

Transfer Number #FROD00000 B

Transfer Date 4h2s2027 |

Description

Transfer From Transfer To
Checkboak 1D FIRST BANK p 0 Checkbaak 1D FLEX BENEFITS p 0
Currency 1D 2158 0= Currency [D 25§ Ol
Account 000-1100-00 D <> Account 000-1120-00 D <>
Dist. Reference Dist. Reference

Amaunkt $10.00] Amaunt $0.00

Functional Amatint $0.00

Financial >> Transactions >> Financial >> Bank Transfers.

11.

Void Check Transaction

Voiding transactions helps prevent inaccuracies in financial reporting by effectively nullifying the
impact of erroneous or unauthorized transactions.

Void Check Transaction

Record ID 851 Check Book ID SBI 1239 Q

Bank Name 0O SBl India Ltd Bank Description dia Middle Bank Account

Check Number * 1 Cancel Date 06/27/17 (i)

Document Type Payment Entry Issued Document No

Document Status POSTED Remark

Warning: Selected check no. is used with this payment/Contra entry. On processing the system would void the payment/contra entry transaction.

New Copy Save | Process Delete  Search  Close

Bank/Cash >> Bank/Cash Transactions >> Void Check Transaction.

Bank Transaction Entry

In Microsoft Dynamics GP, use the Bank Transaction Entry window to void transactions that were entered

and posted in Bank Reconciliation.
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P Bank Transaction Entry - TWO (sa) | >
= = P x
==q £) irt |'9'|
=T _‘tr "‘\-._.-"
Void Clear | View File Tools | Help  Add
W W ¥  Note
Actions View File i Help
Option: Void Tranzachion e | Tvpe:
Tranzaction D ate 41272027 £ | =»
Checkbook 1D FIRST BANK PO
Currency (D ZU5% N Paid Ta
Murnber | p N Description
Card Mame Amaunt $0.00
Account 91 | Deit Credit E
Description Originating Cebit Originating Credit
Diztribution Reference
000 -1100-00 $0.00 $0.00
Cazh - Operating Account
s = $0.00 £0.00
]
Functional T otals $0.00 $0.00
Originating Totals $0.00 $0.00
Difference $0.00

Financial >> Transactions >> Financial >> Bank Transactions.

12.

Banking GL Entry

The capability to transfer funds from one bank account to another within an ERP system is
essential for efficient financial management. This feature enables businesses to execute inter-
account transfers seamlessly, facilitating timely payments, cash flow management, and

reconciliation processes.

Bank Transaction Entry

Use the Bank Transaction Entry window to enter checks, withdrawals, and increase or decrease adjustments.

Banking GL Entry

Journal No * D BL-MAR2442

Date

Currency* 0

Bank Account

Bank Name

Bank Currency NR

Action Account No. Account Name
w Q

New Copy

ol

Status

Posting Date *

Currency Description

Bank A/c Description

Bank Account No.

Narration

Total Debit

Description

Save

Post Delete

Search

Bank/Cash >> Bank/Cash Transaction >> Banking GL Entry.

Dr. Amount

Close

(%) (0] (] (c) BB -

PPE - Computer Equipment

Total Credit

Cr. Amount

&

¥l Bank Transaction Entry - TWO (sa) O >
=1 9 By i I..fg' ) j
ur | == k-
Post Clear | View File Tools Help Add
- - - Mote
Actions View File =~ Help
Option: Type: Check. B
Tranzaction Date 42/2027 T | =»
Checkbaok 1D I
Currency 1D [1=» PaidTa
Mumber D D escription
LCard M arme Arnount $0.00
Account A1 =¥ Debit Credit EE@
Drezcription Originating Debit Originating Credit
Distribution Reference
- - $0.00 $0.00 -~
$0.00 $0.00
~
Functional Totals $0.00 $0.00
Originating Tatals $0.00 $0.00
Originating Difference $0.00

Financial >> Transactions >> Financial >> Bank Transactions.
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Transaction Reconcilation

View the difference between the bank balance shown in your bank statement, as supplied by the
bank, and the corresponding amount shown in your own accounting records at a particular point
of time. The capability of reconciliation in batchMaster Web is crucial for ensuring the accuracy
and integrity of financial records. It allows businesses to compare their internal accounting

Reconcile Bank Statement

Reconciliation feature in Microsoft Dynamics GP ensures accuracy and integrity of financial records. It allows
businesses to compare their internal accounting records with the transactions recorded by their bank,

identifying and resolving any discrepancies between the two.

records with the transactions recorded by their bank, identifying and resolving any discrepancies ] Reconcile Bank Statements - TWO (sa) — w
between the two. P—
I x - P if} 9 j
i= L u L )|
Transaction Reconciliation B 2 x =1 _\tr . e
Save Delete  Range = View File | Tocls Help Add
Reconciliation No * - - - - N DtE
w Bank Accounts * 004444 Q Description Axis Bank 0001 ACtiDrIS Optil:lﬂi 1U"IEW' FIIE - HElFl
13. = .
& Checkbaok 1D FIRST BANK A0
Description FIRST BAME
Currency 1D Z-US%
Bank Statemert Ending Balance £ LI
Bank Statement Ending D ate 0000 EH
Cutaff D ate 0/0/Mm000 H Transactions
14 4 »F #
Financial >> Transactions >> Financial >> Reconcile Bank Statement.
Bank/Cash >> Bank/Cash Transactions>>Transaction Reconciliation.
Bank Statement Bank History
In Batchmaster Web Bank statements provide a detailed record of all transactions processed by a | Financial History Reports provides a detailed record of all transactions processed by a bank account.
bank account over a specific period, including deposits and withdrawals.
m Financial History Reports - TWO (sa)
, 2 e 3
8. Sales Bank Statement n ? .‘ b r o [['!' |'e'|
'_ i -ﬂ_ .‘}# N "\_____/"
‘& Finance Parameter a . .
. -a Clear File Print | Tools | Help Add
[5% Configuration = - - NDtE
@ Customization B = Actions File v Help
@ Accounts Payable From Account Key Q
To Account Key Q Reparts:
@ Accounts Receivable N N
From Bank ID o1 Q |Bank Tranzaction Hiztory ~ |
@ General Ledger e = Q
14' [El$ Bank/Cash Display In Hor;\ecwrencg @ Bank Currency O . q o o
* Optiong: Email or Print List:

& RandD

% BoM

28 Production

e

Bank Cash >>Bank/Cash Report>> Bank Statement.

| Ihsert 35 | Bank Transaction Histor-demo

Hew  odify

Financial >> Reports >> Financial >> Bank History.
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15.

Bank Deposit Slip

The capability of bank deposits in BatchMaster Web is essential for businesses to efficiently
manage their cash inflows and accurately record incoming funds. It allows you to seamlessly
document and track deposits made into your bank accounts, ensuring financial transparency and
accuracy in accounting records.

Bank Deposit Slip

Parameter
Bank Id 100 Q Bank Name State Bank of india
Bank Account No. 1445
From Date MM/dd/yy i) To Date 0073 =
No. Of Check Per Slip
= Receipt N.. ReceiptD.. Receipt A. ReceiptF.. Receipt M.. CheckNo Date Total Am.. Discount.. Net Amou.. Status Currency...

DEOIOCT1 910300101

10/26/16 AMERICAN ~ Check 14523678 12/18/16 1500000 000 1500000 POSTED  USD
6008 00003
101 i i
?E 9iec0n 10/27/16 Zﬂoosoof & CANPAC Check mm 12/18/16 2000 0.00 2000 POSTED usb
TRMAR170 910300101 -
03/06/17 FHD Check 03/06/17 500 500 POSTED  CAD

001 00003
. TRMAR170

Check 100 NEW CAD

Check

Process  Print  Close

Bank Cash >> Bank/Cash Report>> Bank Deposit Slip.

Bank Deposits

In Microsoft Dynamics, efficiently manage bank cash inflows and accurately record incoming funds.

P Bank Deposit Entry - TWO (sa) - m] s
~» ~ S AR R~
o H ) x = = U @
Redisplay Save Clear Delete Post File Print | Tools Help Add
h ~  Mote
Actions File = Help
Optian: Erter/Edit ~ Type: Dreposit with Receipts ~ |
Deposit Date 412/2027 [ Dieposit Number 00000000000000000001 IS
Checkbaok [0 FIRST BAME, 90 O Description
Currency 1D ZUs§ =
Receipt Type l ~ Dale: @ Al O Fiom  0/0/0000
To 0,/0/0000
Display Receipts
M ark Al Unmark Al

Dep.  Receipt Tupe Date Mumber Checkbook Amount @
Received Fram Currency ID =¥ Driginating Amourt @
Bank Mame Bank Branch Realized Gain/Loss

A

v
Functional Dep. Amount $0.00 Deposit Amount $0.00 | =5

Financial >> Transactions >> Financial >> Bank Deposits.

16.

Bank Layout Master

Create a layout of vendor details for any bank in order to process wire transfers.

Bank Layout Master

Template ID - O | remro2
BankID* O |02 Q

Bank Name

Description Length * 1 Stating Row No.

Action Column Name Column Heading
W Account Number v| | Customer Account
W Branch v| | Bank Branct

New Copy Save Delete Search Close

Bank/Cash >> Bank/Cash Master>> Bank Layout Master.

Bank Layout Master

N/A in Microsoft Dynamics GP.

17.

Bank Account Type Master

In BatchMaster Web you can define the type of bank account you normally use in a bank. For
example: saving, recurring, or any other.

Bank Account Type Master

N/A in Microsoft Dynamics GP.
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Bank Account Type Master

Bank Account Type ID 1 Bank Account Type *

New Save Delete Search Close

Bank/Cash >> Bank/Cash Master>> Bank Account Type Master.

Current Account
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Bank/Cash
BatchMaster Web

Microsoft Dynamics GP

Cash Master Cash Master
Enter and maintain details of bank accounts held by the company. Set payment and receipt limits Payment limit is available for Check, not available for Cash.(Screenshot not available)
as per your requirements.
Cash Master E ? x
Cash ID ] 2 GL Account * Q
Currency Key * B} INR Q Current Balance
UseriD ™ M~ Q Unposted Payments
Name * Mahesh Net Balance
Designation Main Account Unposted Receipts
Address Indore Main Office s City dore
1' Stote MP 4l
Phone No. 0731-526355 Email
Payment Limit Receipt Limit
New Copy Save Delete  Search  Close
Bank/Cash >> Bank/Cash Master>> Bank Master.
Cash Master Checkbook Maintenance
Let’s you authorize users to handle cash transactions for the company. Add note and attach relevant documents with Cash Master.
Cash Master E ? x Checkbook Maintenance - TWO (sa) - X
Cash 1D : 2 GL Account * Q H 9 X TET q” 1] -el j
S - E a Corent Balance Save Clear Delete Additional File Print Tools Help Add
UserID* M~ Q Unposted Payments hd - ¥  Note
Actions Additional File = Help
Name * Net Balance
Designation Unposted Receipts Checkbook 1D FIRST BANK P [ Inactive
Address P City fore Description FIRST BANK
stote MP 2P 452001 - I Note - (] *®
e Cunency 1D 2l ¢ 10 Mcie Edt Tooks Help 53 Eabrikem, Inc, 3/12/2024
Phone No. 0731-526355 Email Pa gment Hate T pe |D " SUUT1O000 /0808 0T
2 ° Payment Limit 50,000.00 Receipt Limit 0,000 Deposit Rate Type ID | -
CashAccount 000-1100 -00
Bank/Cash >> Bank/Cash Master>> Cash Master.
Next Check Number 00000000000000000001
Mext Deposit Number 00000000000000000001
Company Address ID P
Bank Account 123456789
Bank 1D 121 2 v
User-Defined 1 Lol @ ] Attach Delate:
User-Defined 2
EFT Bank Direct Depaosit
[14 € » »1[Checkhook ID v
Financial >> Cards >> Financial >> Checkbook>>Cash Accounts Note Button.
3. Payment Mode Master Payables Manual Payment Entry
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Define the mode of payment you normally use in a bank. For example: Check, NEFT, RTGS or any
other.

Payment Mode Master B ? x

Payment Mode ID 2 Payment Mode *

New Save Delete Search  Close

Bank/Cash >> Bank/Cash Master>> Payment Mode Master.

In Microsoft Dynamics GP, the Payables Manual Payment Entry allows you to manually enter payments to
vendors. This feature is particularly useful for situations where payments need to be recorded outside of
the standard payable’s transaction entry process. You can select one of the payment methods as Check,

Cash, Credit Card, or EFT.

= =" ]
| & a
" |
Save Delete Auto Post

Apply
Actions

m Payables Manual Payment Entry - TWO (sa)

Date 31242024

Wendor D
Check Name

Payment Methad: (®) Check
() Cash

Checkbook I

Dooument Mo,

Amount

Cornment

Terms Discount Taken
Terms Discount Available

Payment Mumber | (AN QW(WWJWTWW]A]Y]

4 4 b b |byBalchiD

- x
3 » -~
| ™ e @
Options | Additional File Print = Toocls = Help Add
- v v T Note
Options | Additional File e Help
MIEEL O Eachip Pl
] = Batch Total $0.00
P Curency 1D ZA5$ P (|
() Credit Card
) EFT Electianic
p Amount
Unapplied $0.00
$0.00 Applied $0.00
Tatal $0.00
$0.00 Witenff $0.00
$0.00
Apply Diztribution

Purchasing >> Transactions >> Manual Payments.

Cash Statement

Print the cash statement that includes all the debits, the check details if the amount is transacted
through cash, account number and its description, batch number, etc.

Cash Flow Calendar

In Microsoft Dynamics GP, view the inflow and outflow of cash as per the rules defined against the cash

flow forecast.

m Cash Flow Calendar - TWO (sa) — *
Cash Statement ?
r— O o « IE - - I @
oK GoTo Redisplay File Print | Tools = Help
From Date 8 Actions File e Help
Tl & ForecastID: A, A
From Account Key Q
To Account Key Q MarCh 2024
4 From Cash ID Q Sunday Monday Tuesday Wednesday Thursday Friday Saturday
* 1 $93,237 |2
To Cash D Q (8732,717) (S732,717)
Display In Home Currency @ Cash Currency (- 2 4 15 i} i 8 8
($732,717) ($732,717) ($732,717) (S$732,717) ($732,717) ($732,717) ($732,717)
10 1" 12 1,000 |13 14 (51,176) |18 16
(S732,717) ($732,717) ($731,717) (S731,717) ($732,893) ($732,893) (S732,893)
17 18 19 20 21 22 23
(5732,893) (5732,893) (5732,893) (5732,893) (S5732,893) (5732,893) (5732,893)
24 25 26 27 28 29 30
(S732,893) ($732,893) ($732,893) (5732,893) ($732,893) ($732,893) (S732,893)
3 .
Red - MNetDaily Qutflow
Bank Cash >> Bank/Cash Report>> Cash Statement. Blue - Net Daily Inflow
Black - Balance to Date
Inquiry >> Financial >> Cash Flow Calendar.
Cash Flow Financial Statement

Provides information about the company’s cash receipts and payments over a definitive period.

Microsoft Dynamics GP offers a range of options for generating financial statement report.
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Cash Flow E R
From Date |
To Date ﬁ

Bank Cash >> Bank/Cash Report>> Cash Flow.

m Financial Statement Report - TWO (sa)

Clear File  Print  Tools  Help Add
7 T  DMote
Actions File = Help
Repart
Cazh Flows] p
Optionz: Email ar Print List:
|Freertss
EEmEvE

e i eielif

Financial >> Reports >> Financial >> Financial Statements.
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BatchMaster Web Microsoft Dynamics GP

Opening Balance Entry Transaction Entry
Enter or edit opening balances in BatchMaster Web. You can Import opening balance via Transaction Enty Screen.
Opening Balance Entry @ E] S E 5 x ! [ Transaction Entry - TWO (sa) - o x
| = B 2 o | = 2
Journal No 08180 Status NEW H x iﬁ_‘ i_ﬂ‘ === ﬁ » L ®
o — = o 0312202 &5 . Save Delete Post Correct Copy Paste VISW AddlBDnal F\‘Ie Teols | Help
Currency ] NR Q Currency Description ndion Rupee Actions View Additional File - -
1 I
Narration by o Journal Entry B O] O Intercompany Eatch ID P>
voo | | | 1 TensstionTupe Tmscinss SV @
| @ Standard () Peversing Feversing Date
Action Account No Account Name Description Dr.Amount Cr. Amount Doc No. Vendor-Customer Doc Date I
Source Document GJ P
W < | 0000000000 0.00 1.00 02/22/24 B T —
1 | CurrencyID 253 P20 ‘
.
|
User-Defined 1
User-Defined 2 |
e 7 account 7 O Debit Credit @ |
Description Exchange Rate ({-_ @
| | Distibution Reference Cormresp Co. 1D (f‘
3000 000 | |
|
New Copy Save Post Delete Search Close |
General Ledger >> GL Transaction >>Opening Balance Enquiry. : Tota 300 100
| Difference: $0.00
1[4 4 vy [byBatchiD v Status | Unposted |
Transaction >> Financial >> General.
Opening Balance Entry Journal Entry Inquiry
Filter posted and un-posted entries. A tool used to research and view details of journal entries posted in the general ledger.
Opening Balance Entry — Filter | P Joumal Entry Inquiry - TWO (sa) = a X
| ) _
L - U @
+ Add Entry ¥ Action | ¥ Settings| Y| ll @ RS (mCE Vifw Fﬂe Lrinty ozt Hflp Sgtde
Drag a column header and drop it here to group by that column Ection][Rilion bl - Lk
[] Action Journal No Status Date Posting Date Journal Entry 2190 User who Posted | LESSON USER1
p— Fiscal ear Audit Tral Code GLTHS00000002
U print O-201 NEW 03/18/25 03/18/25 Transaction Date 12/31/2023 BatchID MCBEAL
0O | Print 0B-200 NEW 03/05/24 03/05/24 Source Document BEF Reference Beginning Balances for 1938
LJ intw = <U0 W TS =) L3/
Currency (D 2L |
[ Printe  OB-199 NEW 03/05/24 5/24
2 T e o e e User-Defined 1
. L] Printw 0OB-196 HOLD 02/27/24 02/27/24 User-Defined 2
O Prime  0B-190 NEW 02/23/24 02/23/24 -
' B Accourt /. = Debit Credit !
[J printw 0B-182 NEW 02/22/24 02/22/24 Account Description Exchange Fate @
il S . Tk T Distribution Reference |
[J printv  OBa89 NEW 02/22/24 02/22/24 | |000-3030 -00 30.00 31 32405
O Printv  OB-88 HOLD 02/22/24 02/22/24 | (BRI 051023 #0.00
= 000-1271-00 23,066, 89 $0.00
O Printe  OBa81 NEW 02/22/24 02/22/24 000-2101-01 $0.00 $2,25313
O primv  oB480 NEW 02/22/24 02/2242% |
Total $33577.18 $33577.18
| Difference $0.00
Intercompang
TR
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Financial >> Inquiry >> Financial >> Journal Entry Inquiry.

Journal Entr

You can easily log in a transaction into account books.

Journal Entry

Detail Inquir

View account balances and underlying transactions. Exploration of a specific transaction details like

transaction dates, amounts, references etc.

| ¥ Detail Inquiry - TWO (sa)

= a X
Journal No * D Q Status |
Date = Posting Date 9 ﬁ _f'n' ‘%, U, .E [\.._" R :
Currency* D e Q Currency Description ki Rpee Clear Redisplay | View = File Print  Tools = Help Add |
Generate Reverse GL Reverse GL Date 03/06/24 (] . _v M ) T Note
Actions View File = Help
Norration arratior e
Sccow [ 000-1100-00 P2
Deszcription Cash - Dperating &ccount
Action Account No Account Name Description Dr. Amount Cr. Amount
& @ | [Accrued - State Income Toxes 100000 0.00 e M2t v| Account Baance: L0
3 2} Q| | INTERCOMPANY RECEIVABLES 0.00 1,000.00 Date: Y] = To =
w Q 500,00 000 Source Document: O al P Ta: P
@ 135222441340 Q) | INV - Unbilled Cost & Fees 0,00 50000 | Currency ID: O al P To D
| | Date Journal Entry Debit Credit
Audit Trail Code Source Document Reference Currency [0
1243142023 1 $338.562.25 $0.00
14172024 13 $0.00 $1.847.50 !
New Copy Save Post Delete Search Close 141/2024 822 $50.00 $0.00
1413742024 452 $0.00 $5.000.00
1/13/2024 E18 $0.00 £21.91815
General Ledger >> GL Transaction >> Journal Entry. 171372024 £19 $0.00 $36,382.83
1/13/2024 G20 $0.00 $13.423.08
1/13/2024 621 $0.00 $15.429.08
Total $1.629.714.84 $921.077.53
4 4 » M _b_l,I Account Type w
Financial >> Inquiry >> Financial >> Detail.
Journal Entry Transaction Entry
BatchMaster Web provides the ability to edit posted transactions. With the Transaction Entry window, you create and manage manual journal entries.
Journal Entry
Journal No * b Q Status
Date | Posting Date
Currency* [} INR Q Currency Description
Generate Reverse GL Reverse GL Date =)
Narration narration e
4,
Action Account No Account Name Description Dr. Amount Cr. Amount
| Q| | Accrued - State Income Taxes 1,000.00 0.00
W Q| | INTERCOMPANY RECEN 000 1,00000
|z} Q 500.00 0.00
jzf Q| |INV - Unbilled Cost & Fees 0.00 500.00

New Copy Save Post Delete Search  Close

General Ledger >> GL Transaction >> Journal Entry.

27041-05102024-V01

BatchMaster Web Finance - GP Comparison Document




! ] Transaction Entry - TWO (sa) = O >

BHXEaE e &R gt ,

Save Delete Post Correct Copy Paste | View = Additional File Tools  Help
Actions View | Additional File - -
| |
Jovmal Entry 5.5/ P [ O Intercompany Batch 1D 5—7 e 4

Transaction Type: Tranzaction Date 332024 H

| @ Standard () Reversing Fiewerzing Date
Saource Document Gl D
Reference
Currency 1D ZU5E P - |
|
User-Defined 1 :
Usger-Defined 2 |
| |Ca. ID Account =% Deit Credit @ |
Description Exchange Fate @ |
Digtribution B eference Correszp Co. 1D |
- - $0.00 $0.00 |
1 |
Tatal $0.00 $0.00
Difference $0.00
L4 4 » » |b_|,.| Batch 1D vl Status | Unposted |

| —

Transaction >> Financial >> General.

Journal Entry

BatchMaster Web offers Import or export of Journal Entry.

Journal Entry

Journal No * b Q Status
Date | Posting Date
Currency * D INR Q Currency Description
Generate Reverse GL Reverse GL Date
Narration narration e
Action Account No Account Name Descnplion

o] Q| | Accrued - State Income Toxes

| Q

W Q

o] Q| | INV - Unbilled Cost & Fees

New Copy Save Post Delete Search Close

General Ledger >> GL Transaction >> Journal Entry.

Indian Rupee

03/06/24

Total Credit

Dr. Amount

1,000.00

500.00

Cr. Amount

Transaction Entry

Microsoft Dynamics GP's supports import/export features. (Snapshot not available)
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Journal Entr

BatchMaster Web provides the ability to reverse a journal entry.

Journal Entry

Transaction Entry via Reversing as Transaction Type

In Microsoft Dynamics GP, the Reversing option within the Transaction Entry lets you create a journal
entry that automatically reverses itself on a specified future date.

| m Transaction Entry - TWO (sa)

m = ] x
Journal No * u JE03240104 Q Status NEW
Date 03/06/24 B Posting Date 03/06/24 B H x == Ef;" é%j @ e}‘:/. ﬁ N [} @
Currency 0O INR Q Currency Description fian Rupee Save Delete Post Correct Copy Paste | View  Additional File Tools  Help
Generate Reverse GL Reverse GL Date 03/06/24 ] Actions View  Additional File - -
== - 4 Joumal E 35290 O Betch ID D>
Difference Total Debit Total Credit e (S = D riereompany e
| Transaction Type: Tranzaction Date 3132024
Action Account No Account Name Description Dr. Amount Cr. Amount O Standard o Reversing Date 371342024 E
W Q| | Accrued - State Income Toxes 1,000.00 0.00
o] Q| | INTERCOMPANY RECEIVABLES 0.00 1,000.00 Source Document Gl 2
- a =606 T . Reference
6. — — Currency 1D ZUs4 D20
0] 133222441340 Q| |INV - Unbilled Cost & Fees 00 500.00
UserDefined 1
User-Defined 2
Co D Account 2 < Debit Credit @ |
Drezcription Exchange Fate @
New |Copy Save Post Delete | Search Close Distribution Reference Conesp Co. D
$0.00 $0.00
General Ledger >> GL Transaction >> Journal Entry.
Total $0.00 $0.00
Difference $0.00
4 4 » # |byBatchID ~ Status | Unposted
Transaction >> Financial >> General.
Process Year End Year End Closing
Move the Income and Expense for the period into the retained earnings account. Process Year End on | Year-end closing in Microsoft Dynamics GP's GL module involves finalizing transactions and preparing
Trial or Final Mode. your books for the new year.
Ridcessieannd oY = B P Vear-End Closing - TWO (sa) - *
Fiscal Year [} 2024 Q I R p—
Process Mode Trial v | ? '[rI.LI |e|
Sl Clear  File  Tools Help Add
(] Account Key Description | - - Mote
O 0000000 Retain Earning ] ]
| Actio.. | File @ Help
: |
2 General Ledger >> GL Transaction >> Process Year End. Fietained E amings Acsourt Ry - 3030 -00 JEES
Starting Journal Entry 31572 ‘rear 2024
[C] Remove Unused Segment Mumbers
[ Maintain Inactive Accounts
[ with Budget &mounts
Al Inactive Accounts )
[ Lazt Clozing D ate
|
Reverze Historical Year Cloze Year
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Financial >> Routines >> Financial >> Year-End Closing.

Retain Earning Account Setup

Use the Retain Earning Account Setup Screen to define a Retained Earnings Account for each division /
segment that you use for year ending process.

@I‘B? x

Retain Earning Account Setup

Region Account Key 00000

Segment Name

Default Description

Financial Statements

Microsoft Dynamics GP facilitates the management of Retain Earning account through year-end closing
processes and account setup.

m Fimancial Statement Report - TWO (sa)

o = @]

Account Format 00000
Clear File Print @ Tools | Help Add
- - Mote
Account Key Description Region Region Description R .
= Actions File ~ Help
L Repart
0o Retained E ammings p
8. o
w Options: E mail ar Print List:
: [Cinsets> | [Retaned Eamings-demo
Setup >> Finance Setup >> Retain Earning Account Setup. !
MNew b odify
Financial >> Reports >> Financial >> Financial Statements.
Budget Maintenance Budget Maintenance, Budget Transactions
In BatchMaster Web you can create a new budget or modify an existing budget via Budget By effectively utilizing Budget Maintenance and Budget Transactions, you can gain valuable insights into
Maintenance. your financial performance and make data-driven decisions for your organization.
Budget Maintenance @ @ E ? x m Budget Maintenance - TWO (sa) — m] =
Budget Key * 8] ASD Fiscal Year 0O 2023 Q ! H x "ﬁ -ﬂj m I:@:I j
» Save Delete Combine File Print Tools | Help Add
Budget Description o ' Budgets - - Nate
Actions File = Help
| Budget 1D I PO@
Action Sub Key Account Key Description Period 1 Period 2 Period 3 Period 4 Period 5 Period 6 Period 7 Description
@ Secured Loans 000000000 Q 1620 150.00 50.00 50.00 150.00 150.00 50.00 | Based On Fiscal Year >
Budget Year: 0O Actual ) Preliminary
9.
Account 4 3 p-’
Deszcription
Display: © Met Change () Period Balances
* | Period Period Date Amount
I
Banges
New Copy Save Delete Search Close Methads
General Ledger >> GL Transaction >> Budget Maintenance. '
1 Taotal
. 14 4 » »l |byBudgetiD v

Financial >> Transactions >> Financial >> Budget Transactions.
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P Budget Transaction Entry - TWO (sa) - O ®

WX & e @7

Save Delete Post File Print @ Tools | Help Add

- ¥  Note
Actions File - Help

Budget Joumal Entry 120 Batch ID P
Tiansaction Date ¥ A Budaet ID Iel
Reference Based On Fiscal Year
Aceount 4 - - r P Budget Vear
Account Description

Calculation Method [ Include Beginning Balance Banges

Amount © Increase (O Decrease Caloulate

Display: © NetChange () Period Balances

Period Peiiod Date Current Budget Amount Adjustment

Tatal $0.00 $0.00

44 > » Status | Unposted

Financial >> Cards >> Financial >> Budgets >> New or Open button >> using Microsoft Dynamics GP.

Budget Maintenance

You can easiy import budget entries from an excel sheet to BatchMaster Web.

Budget Maintenance

Budget Key * 3 ASD

Fiscal Year
Budget Desdription P

Import Excel File

Action Sub Key Account Key Description Period 1 Period 2 Period 3
] s 000000000/ Q 16200 150.00

Period 4 Period 5

@[ 2] & -

Q

Period 6 Period 7

Budget Selection

Budget selection functionalities are usually integrated within the reports and inquiries that utilize budget
data. The selection process involves choosing from the pre-defined budgets you've already created or
imported data into.

P Budget Selection - TWO (sa) = O >

LXEE @

Mew Open Delete Excel File | Tools = Help |

- -

Actions File - Help

10. View: Budgets: by Budget (D
Budget 1D Description Year From To |
EUDGET 2005 Budget 2005 :
BUDGET 2008 Budget 2006 2026 '
EUDGET 2008 Budgst 2008 2028 ,
BUDGET 4 derno 2027 .
BUDGET1 demo 2024
New Copy Save Delete Search Close BUDGETZ demo 2024
BUDGET3 demo 2024 !
General Ledger >> GL Transaction >> Budget Maintenance. f
Financial >> Cards >> Financial >> Budgets.
Consolidated GL Transaction Entry
11.

Post consolidated data only to the actual GL accounts.
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Consolidate GL

Journal Batch Series O - Journ! Batch Series for Inventory v
From e} Q To o
From Date ] To Date 24/09/2025
Upload to Finance
GLs in Range A
O Journal Batch No. Journal
O ol
O ol
O ol
Consolidated GL Details A
Account Amount Description Apply Date

No records yet created

Selected GL Details ~ View Consolidated GL  Post  Close

General Ledger >> GL Transaction >> Consolidated GL.

2268

Posting consolidated data in Microsoft Dynamics GP via the Transaction Entry Screen ensures accurate
integration of financial information from multiple sources, streamlines reporting processes, and facilitates
real-time visibility into the financial health of the organization.

| m Transaction Entry - TWO (sa) = O *
| =~ =" n ’\a P ol >
= 2 e "D H @
| H ?< el gy == A5 | 25 o
! Save Delete Post Correct Copy Paste  View | Additional File Toels  Help
| - - -
Actions View | Additional File = =
Journal Entry 2.5/ PD [ Intercompany Batch ID p“’

Transaction Type: anss0z4 H

© Standard () Reversing

Tranzaction Date

Fieversing Date

Source Document Gl
Reference
Currency D Z-U5% P <+ |
| UserDefined 1

UserDefined 2

Co. D Apcount

19 Detit Credi @
@

Description Exchange Fate

Coresp Co. [D |
$0.00 so.00 |

Distribution Reference

Tatal $0.00 $0.00
Differance $0.00

14 4 » » |byBatchlD w Status | Unposted

Transaction >> Financial >> General.

Consolidated GL

Allows you to consolidate your GL transactions within a specified date range.

Consolidate GL

Journal Batch Series Ol - Journ! Batch Series for Inventory v
From le] 2265 Q To ol
From Date B To Date

2268

Period Consolidation

Period consolidation in Microsoft Dynamics GP via the Transaction Entry Screen allows for the
aggregation of financial data across specified time frames, enabling comprehensive analysis, reporting,

and decision-making while maintaining data integrity and compliance with accounting standards.

R [ Period Consclidation - TWO (sa) — ¢
GLs in Range A . —
a \ 9 B -~ -
O Journal Batch No. Journal Iol l[IJ'-L' Iel
0 ol - T I
12. - OK Clear | File | Tools Help Add
O 01-2268 ol - - N ote
Actions File > Help
Consolidated GL Details &
Account Amount Description Apply Date N
No records yet created YEEIT: n O HIStDr_',' 2':'24 et
Period 0 p Beqinning Balance Ranges
Selected GL Details View Consolidated GL Post Close
General Ledger >> GL Transaction >> Consolidated GL.
Financial >> Routines >> Financial >> Period Consolidation.
13. Customer Vendor GL Customer/Vendor Transactions
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Manage the account entries for customers who are also vendors and record a payment as a
consolidated amount for the difference between the accounts.

Customer Vendor GL

Journal No * ]

(=)o) ()] BB ~

&

EXNOV24030 Q Status NEW
Date 20/11/2024 & Posting Date 20/11/2024
Currency* D NR Q Currency Description Indien Rupee
Narration e
Export Entry § Import Entry Difference 0.00 Total Debit 234500 Total Credit
Action  Type Customer/Ven.. Name Account No Account Name  Description Dr. Amount cr. Amount BME Detail descript.. TestData
o] AP v Q 0.00 2,345.00 Q s
o GL v 234500 0.00 Q P

New Copy Save Delete Search  Close

General Ledger >> GL Transaction >> Customer Vendor GL.

Centralizes financial data management, facilitating accurate billing, payments, and tracking of
customer/vendor interactions.

m Customer/Vendor Consolidations - TWO (ab) — O X

Va0 dEes @7

Clear Post  Preview File Print | Tocls | Help Add

M ¥ MNote
Actions File - Help
Select (®) Customer () Wendar
Customer [T | p
Wendor 1D p
Currency [0 Z-US% ,O Q=
Tranzfer Date 41272027 HH

(®) Transfer to Payables () Transfer to Receivables () Consolidate Documents

Wiew Mational Account Specific Customer
Mark Module Cugtorner A endar D ocurnent Murnber At Bemaining Tranzfer Amt.
Tupe Currency ID Doc. Date Due Date Dizc. Date Terms Available Tems Taken
A
v
Cuztomner Tatal $0.00 $0.00
Wendar Total $0.00 $0.00
Met Difference $0.00
|Module>>DueDate))Document Mumber v| Statuz | Unposted

Sales >> Transactions >> Customer/Vendor Transactions.

14.

Allocation Maintenance

Procedures for distributing or allocating expenses of one account to individual accounts.

Allocation Maintenance

Account Key * [}

Q Account Description Inventory Control account’
GL Type Gl v Transaction Type Credit
Transaction Type Both Apply on All Transaction
Active
test* ' date 28/03/2025

& Account Detail

Debit 1200000000 Credit 120000000
Total Total
Drag a column header and drop it here to group by that column
Action Distribution Account Description Debit Percentage Percentage Credit Percentage
| Q PREPAID - Rent 12

]

Q | Meals and Entertainment

New Copy Save Delete Search  Close

Setup>> GL Master>> Allocation Maintenance.

Variable Allocation / Fixed Allocation

Enable precise distribution of costs across various accounts or departments, optimizing resource
allocation and enhancing cost visibility.

27041-05102024-V01

BatchMaster Web Finance - GP Comparison Document _




P Fixed Allocation Maintenance - TWO (sa) — O x
Save Clear Delete File  Print  Tools Help Add
~ T Mote
Actions File S Help
Accouht 000 -6190-00 |,9|-}|D|§:| [ Inactive
D ezcription
Hlias |
1 Level of Posting from Series:
100 -6190 -00 500 Sales Detail L
200 -6190 -00 500 Irwentory Control: Detail L
300 -6190-00 35.00% Purchasing: Dretail v
400 -6190-00 20.00% Payroll Detail w
500 -6190-00 10.00%
600 -6190 -00 25.00% e Lol
: : 0.00% nclude in Lookup:
Tatal 100.00%
| 4 4 ¢ ¥ |b_l.JAccu:|unt Type v|

Financial >> Cards >> Financial >> Variable Allocation / Fixed Allocation.

|- "eT

File Help Add
- *  Note

File Help

Recancile:

[ *ear Al ) Open I Hiztary
[] Batches

Reconcile
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Account Payable

BatchMaster Web

Microsoft Dynamics GP

1099 Opening Balance Transaction

Enter your opening balances for 1099 payments.

Edit 1099 Transaction Information

Provides flexibility to adjust vendor payment details, ensuring compliance with tax reporting requirements.

Accounts Payable >> AP Transaction >> 1099 Opening Balance Transaction.

1099 Opening Balance Criteria ] - E ? x % Edit 1099 Transaction Information - TWO (sa) = O X
All Vendor o Only 1099 Vendor o gL, 9 ﬁ [r!_ e -
8
Default Posting Date 09/24/25 B o] L 4 k. 4
Vendor Class Key &} Q Vendor Class Description S/ or Process Clear Redispla}r File Tools HE|p Add
hd ¥ Mote
Vendor Key From AMERICAN TOURIS Q Vendor Name From American Touristors Actions File - Help
Vendor Key To VMAK Q Vendor Name To VMAK
: " Wendor D BEALIMONTO00T P
1099 Opening Balance Transaction _— -
Mame Beaurant Construction
Action Select Vendor Key Vendor Name Posting Date Type key 1099 Type 1099 Box Box Description Amount Documents: Mumber e o All O From:
W AMERICAN TOURI| | American Touristc Q Q 0 T
1 . o] VMAK VMAK Q Q 0
Incdude: © 1099 Dekit Tranzactions () 2l Dehit Transactions () &l Credit Tranzactions
Woucher Mumber Document Mumber Type |Doc.Date  Tax Type Box P 1099 D escription 1099 Amount
Q0000000000007 95 3000 MY 10/8/2023  |Monemployee - | O1 Mornemplopes Compensatior $2.067.00
000000000000001 96 30Mm MY 11A12/2023 |Monemployes - | 01 Monemployee Compenzatior $2.000.00
T e M e
0000000000000351 13000000 MY 1/20/2024  |Monemployee - | O Monemplopes Compensatior $6.828.57
Accounts Payable >> AP Transaction >> 1099 Opening Balance Transaction.
Purchasing >> Transactions >> Edit 1099 Transaction Information.
1099 Opening Balance Transaction 1099 Details
Enter your opening balances for 1099 payments. Enables accurate tracking and reporting of vendor payments subject to IRS 1099 regulations.
1099 Opening Balance Criteria W & o]
i B cx P 1099 Details - TWO (sa) — (] 4
o O I
All Vendor Only 1099 Vendor - -
-‘ } — il
Default Posting Date B H ==
Sawve Clear File Print Tools
Vendor Class Key 0O Q Vendor Class Description A Vendor -~
| Actions File -
Vendor Key From AMERICAN TOURIS Q Vendor Name From American Touristors I
Vendor Key To VMAK Q Vendor Name To VMAK Mendor 1D BEAURMOMTO000
MName B eaumont Construction
1099 Opening Balance Transaction DB
2. : 3 Dizplaw: © tonth ) Year
Action Select Vendor Key Vendor Name Posting Date Type key 1099 Type 1099 Box Box Description Amount
g AMERICAN TOURI | American Touristc i) Q Q 00 et 4 |March ~ | LD 2024
] VMAK VMAK ] Q Q s Paver made Direct Sales of $5.000 or more etc. | [
FATCA Filing Reguirement —_
States/Payer's State Mo,
1093 Bo= D escription Aot
o1 01 MNornemploves Compensation F$0.00
rocess Save  Close
as 05 State T ax F0.00
aF 07 State Income F0.00
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Purchasing >> Cards >> 1099 Details.

1099 Opening Balance Transaction

Enter your opening balances for 1099 payments.

1099 Opening Balance Criteria

@Iig? x

All Vendor o Only 1099 Vendor O

Default Posting Date

]

Vendor Closs Key Vendor Class Description

Vendor Key From AM Vendor Name From

o 0lo

Vendor Key To VMAK Vendor Name To VMAK

1099 Opening Balance Transaction

Action Select Vendor Key Vendor Name Posting Date Type key 1099 Type 1099 Box Box Description  Amount
g AMERICAN TOURI | American Touristc i) Q Q
o VMAK VMAK & Q Q

Process Save  Close

Accounts Payable >> AP Transaction >> 1099 Opening Balance Transaction.

Edit 1099 Transaction Information,1099 Details

Accurate tracking of vendor payments from the beginning of the fiscal year. Also, provides flexibility to
adjust prior 1099 data, aiding in corrections and ensuring accurate tax reporting.

m Edit 1099 Transaction Information - TWO (sa) - a X

N B @]

Process Clear Redisplay File | Toocls Help Add

"7 ¥  Note

Actions File e Help
Yendor ID COMMETENOOOT o
Hame Comnet Enterprises, Ihc
Dacuments: o W oucher Murnber w | O & () From:
To:

Include: © 1099 Debit Transactions () Al Debit Transactions () &l Credit Transactions
Waoucher Murmber Dacurment Hurmber Type |Doc Date | Tax Type Box ;D 1099 Description 1099 AmaLnt
Q0000000000000 76 5000 1MW 7172023 |Monemployes - | 01 Monemployes Compenzatior $1,500.00
Q0000000000000 77 a001 1MW 92672023 |Monemployee - | 01 Monemployes Compensatior $1,554 60
Q0000000000000 73 a002 1MW 1042842023 |Monemployee - | 01 Monemployes Compensatior $3.,595.00
Q0000000000000 79 RO03 MY 1142172023 |Monemployes -~ | 01 Maonemployes Compensatiar $1.150.50
000000000000001 80 R004 I 121642023 |Monemployee - | 01 Monemployee Compensatior $4,400,00
00000000000000259 15001 1MW 1415/2024  |Monemployee - | 01 Monemployes Compenzatior $15,000.00

Purchasing >> Transactions >> Edit 1099 Transaction Information.
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" Il 1099 Details - TWO (sa)

= O >
v = a1 a— 3
H #_._ ﬁ tru |@I
Save Clear File  Print | Tools Help Add
7 7 Mote
Actions File ~ Help
Yendor ID COMMETEMOO0 s
Mame Cormnet Enterprizes, Inc
DEA
Tax Type
Drizplay: © Month () Year
tanth 4 March | e “ear 2024
Payer made Direct S ales of $5,000 or more ete. | [
FATCa Filing Reguirement (|
State/Paper's State Mo,
1099 Box Drezcription Lumount
01 01 Monemployes Campenzsation $0.00
04 04 Federal T ax ‘withheld $0.00
05 05 State Tax 1000
oy 07 State lncome 1000

Purchasing >> Cards >> 1099 Details.

AP Voucher

Vouchers.

AP Voucher

Voucher No.
Transaction Number

Ship ToKey*

Vendor PO Number ¥
Invoice Date

1099 Type

1099 Box

TOS Type

Action  Description Unit

W Misc

Charge Q| | GM

(]

=]

Sub Total

Oty Order

Base Price

ol ie 19l (2| 18] [B] 12

Tax Amount

Extension

Maintain a non-inventory adjustment against any vendor. AP Voucher\Debit Notes, Printing of

Status

Voucher Date (]
Vendor Name G uppliers
Ship To Name Food Corporation Branch
Vendor Invoice Number Q
Currency® (] USD Q
1099 Type Description Ast
1099 Box Description Test De
Comment S Q
Voucher Total (USD) | 55000 1099 Amount 55000
DS Amount

Tax Line Net Account Key Comments TDS Type TDS Re

P Q) | 55000 91030015501 @ Q' Interest othe @

New Copy Save

Delete Search Close

Account Payable >> AP Transactions >> AP Voucher.

Payables Transaction Entry

Streamlines the process of recording and managing vendor invoices and payments.

m Payables Transacticn Entry - TWO (sa) - X
| = oy B P — = (o % |
o [ e [ ﬁ =\ || T u_e_.
H x & &5 |8 E E L4 i
Save Delete Post Options | Additional | File Print Print | Tools | Help Add \
e - - ¥ Note
Actions Options | Additional File v Help
Waicher Mo 00000000000000481 B0 O Intercompany Batch 1D Pl
Document Type: Doc Date | 3/13/2024 P
Description
Wendor D 2 Currericy ID ZUs53 PO
Name Document Number
Addiess ID I P.0. Mumber
BemitTo I re Shipping Method P
Payment Tems 2 Tax Scheduls ID Pl
|
0.00
Purchases $0.00 ;DSEA"'D“"[ :n o 3 !
Trade Discount $0.00 = |
B w00 Check 3000 || 1
R Credit Card 50005 |
Miscellaneous $0.00 5 \
Tems Disc Taken 30.00
o 000 On Account $0.00 |
n Accoun
Total $0.00 |
Distributions Print Check
|
4 4 ¢ »l |byBatchlD ~ Status | Unsaved |

Purchasing >> Transactions >> Transaction Entry.
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AP Voucher

Maintain a non-inventory adjustment against any vendor.

Vouchers. View Posted and Un-posted Voucher records.

AP Voucher\Debit Notes, Printing of

Purchasing All - In -One View

Consolidates procurement data into a single interface, providing comprehensive visibility into purchasing

activities.

- - .
AP Voucher % a i 53 " P Purchasing All-in-One View - TWO (sa) = X
I 1 |
Voucher No. * D | vcorz02e4 Q Status NEW I.@I -) z it @ I
Transaction Number 1100282 Voucher Date 07/10/20 (] OK | Clear Redisplay = Options File | Tools Help Add
g ¥  Mote
Vendor Key ™ 0O Q Vendor Name Global Suppliers e etione Options File . Help
Ship To Key * D NGP Q Ship To Name Food Corporation Branch “endar Wendar Marme
Vendor PO Number v D £0000182 Q Vendor Invoice Number Q ADWVANCEDOOD B hdvanced Office Sustems
1099 Type: o o Q 10993ype Description & Order by PO Date 4 4 Order by Receipt Date 4 4 Drder by Invoice Date Order by Doc Date 4 Order by Doc Date 4
1099 Box Q 1099 Box Description Test Desc £103.79 0 $193.79 0 0379 0
TDS Type Q Comment s Q PO Mur; PO0333 Receipt Mo, BCT1152 Youcher Mo, 00000000000000459 Prat Me: Return Na.
PO Date: 4/12/2024 Receipt Date: 3/26/2027 Document Date:  4/21/2027 Drate: [ ate:
2000 22000 1039 Amoueit 2000 Closed v BatchID: 33 v Doc. Mo, 234 v Do Mo Dac. Ho
08 Amount o 43025 $328.06 10379
PO Mum: POD337 Receipt Mo, BCT1148 YYoucher Mo, 00000000000000428 Pt Mo: Fetum No.
P e = Tiefiat et e e Toen PO Date: 441042024 Fleceipt Dater 3/21/2027 Document Date:  1/21/2027 Diate: Dte
] arg a ‘Q intarest athd New v Batch ID: sa - Doc. No. PO2045 v Doc Mo Dac. No
$100.00 $455.36 $90.25 ]
) Dok [EE PO Hur: PO2030 Pleceipt Mo, BCT1144 ‘oucher Mo, D0000000000000426 Pt hee Pt Mo
PO Date: 1/31/2024 Receipt Date: 3/13/2027 Document Date: 141342027 [Crate: D ate:
Account Payable >> AP Transactions >> AP Voucher. Fieoeived V] [BachiD: s ¥ | [poc o PO243 ¥ | [poche Doc.No
$100.00 $363.3 $142.30 O
PO Mum: PO2087 Receipt Mo, BCT1140 Youcher Mo, 00000000000000417 Pt Mo: Fetum No.
PO Date: 143142024 Receipt Date: 3/2/2027 Document Date:  8/3/2028 Date: Date:

Purchasing >> Inq.u.iry>> Purchasing A.II - In -One View.
Void Historical Transactions

AP Voucher

In BatchMaster Web you can Void Selected Transaction. Enables correction of errors while preserving accurate financial records.

AP Voucher @ a ? x

Voucher No.* D |vcor2024 Q Stotus NEW

Transaction Number 1100282 Voucher Date 07/10/20 B

Vendor Key ™ (i} Q Vendor Name Global Suppliers

Ship To Key * D NGP Q Ship To Name Food Corporation Branch

Vendor PO Number ¥ D PO0001B2 Q Vendor Invoice Number Q

Invoice Date 07/10/20 (i Currency* 0O usp Q

6. 1099 Tupe 0O 6 Q 1099 Type Description AS1

1099 Box (i} Test Q 1099 Box Description Test Desc

TDS Type in Interest on Securities Q Comment Pl (o

Add Line Sub Total Tox Amount 50.00 Voucher Total (USD) 550.00 1099 Amount 550.00
TDS Amount 50.00

Action  Description Unit Oty Order Base Price Extension Tax Line Net Account Key Comments TDS Type TDS R¢

W arge @ | GM 5000 P Q Q| | interest othy @

New Copy  Save Post Delete Search Close

Account Payable >> AP Transactions >> AP Voucher.
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m Woid Historical Payables Transactions - TWO (sa) — ] *

Void  Redisplay File Print @ Tools Help Add

= ¥  MNote

Actions File - Help

Yendor D | 2
Select |Document Murnber v|

O &l ) From: P Doc Type: &0 ~

To: ,,Q
Mark Al Unmark Al
Document Mumber Yendor [0 Document Amaount Void D ate Pozting [1ate Yoid @
Date Payment Number Yendor Mame Currency D Beconciled
100001 COMWEXINOOO $391.74 | 10M13/2023 | 11/2024 H O
101342023 | 0000000000000 35 Cormiex, Inc. ZA5E !
10021 CIRCUITDOOM 41 579.32 [ 10/22/2023 EH 1M/2024 5§ O

10/22/2023 | 00000000000000089 Circuit Distributing “west ZA5%
10021 METROBLISOO0 $299.99 | 10/21/2023 | 11/2024 H ] |
1042142023 | 0000000000000 91 Metro Business Equipment Z-U5%
10031 INTERMATOOO $315.00 | 10M10/2023 | 11/2024 O
10/10,/2023 | 00000000000000031 International TeleCaom Assoc. Z-U5%
10031 INTERMATOOOZ $500.00 | 9/22/2023 EH| 11/2024 O
9/22/2023 | 00000000000000005 International T eleCom Assoc Z-US%

4 4 » M

Purchasing >> Transactions >> Void Historical Transactions.

Void Open Transaction

m Void Open Payables Transactions - TWO (sa) = O x
Void  Redisplay File Print  Tools Help Add
h ¥ Mote
Actions File - Help
Wendor [D ADVANCEDOODT Js
Select [0 ccument Hurnber
O O Fom P
To ;D b ark, Al nrnark, &l

Woucher Number Document Murber Document Smount Woid D ate Posting Date  Woid
Date Yendar Name Currency 1D Eeconcilad
00000000000000374 1 $45.000.00 | 1/30/2024 | 153102024 ) ()

1/3042024 | Adwanced Office Systems Z-USE

0000000000000027E 115000 $16.736.74 | 14162024 | 143102024 ) (O |
1/16/2024 | Advanced Office Systems Z5% |
00000000000000459 234 $103.79| /212027 B | 4202027 @ O

44212027 | Advanced Office Systems ZAI5% i
00000000000000209 8000 $3.268.64 10/23/2023 | 1M02024 (O

10/23/2023 | Advanced Dffice Systems ZA5%

00000000000000211 2001 $5.560.34 | 11/29/2023 | 1102024 E (O |
11/29/2023 | Advanced Office Systems ZA5% |
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Purchasing >> Transactions >> Void Open Transactions.

Apply Payment
Keep track of payments from your customers and to your suppliers. you can process:

e Voucher against Vendors Payment Entry

Manual Payments

The manual payments in Microsoft Dynamics GP offer flexibility and control over outgoing payments. It
allows for ad hoc payments outside of regular processes, facilitating timely payments to vendors.

e Voucher against Vendors Debit Memo | [P Payables Manual Payment Entry - TWO (sa) - X
e Credit Memo against Customers Payment Entry x @ =D Ta . ﬁ' =7 | ,9, i
H = = =2 U ¢ ] -
. . . - - i = |
e Credit Memo against Customers AR Invoice Save Delete Auto Post Options | Additional | File Print | Tools = Help Add
Apply i A A ¥  DNote
Ty o - a e Actions Opticns | Additional File - Help
Vendor v #100 — America Paymerit Murnber P Batchip P
Batch Series 0O Currency Key 0O NR Q Date 21302024 ﬁ Eatch Tatal $0.00
Unapplied Amount Document Type Payme v
Payment No D 20012 Apply Date 09/24/25 & Yendar 1D B Curency 1D ZA5% P>
7. Payment Line No. B Payment Date 05/20/20 = Check Mame
Document Amount Amount O
Reference Tupe Discount 0 F'a_l..lmenl M ethod: n Check O Credit Card
Document No. Remaining Amount O Eash O E F-I- E |BCt[DI"IiC
Checkbook 10 B Amount |
Auto Apply Document Ma. Unapplied $0.00 i
Total Applied Amount Total WriteOff Amount 0.00 ."—'\ITIDL,Iﬂt $E| |:||j .&.DD"EEI $E| DD i
Select Voucher No./Receipt ..~ Vendor Invoice No. Due Date Amount Remaining Amount Apply Amount WriteOff Comment Tatal $0.00
No records yet created,
Terms Discount Taken $0.00 Wiriteaff $0.00
Account Payable >> AP Transaction >> Apply Payment. fpply Distribution
4 4 » ¥ |byBatchiD ]
Purchasing >> Transactions >> Manual Payments.
Payment Entry Manual Payments
Account for all payments made by the company through Cash/Bank/Credit Card. Manual payment entries are made using Manual Entry Screen.
Payment Entry I@ @] @ @ l@ @I E 5 % I Payables Manual Payment Entry - TWO (sa) = X
[ - == B > I i
Payment No * D Q Status NEW H x ] ,;J‘hﬁ" j = ﬁ - m |©| j |
Payment Date * B Posting Date 05/19/20 (i Save Delete Auto Post Options | Additional File Print  Tocls Help Add |
Apply = = = ¥ Note
Payment Type * Cosl v TosType Q Actions Options | Additional File v Help
Payment Mode * D Q Number p 3 P >
2 Payment Mumber E Batch 1D
CheckBoali5 L & ChtiBafe = Date W30 Baich Total s000) |
Payment From Ac &) 01 Q Account Description USA Default Ca
8- Cash/Bank Name/Acct adhav Seth Bank A/c Number \é:ndzf'LD p M ZUS$ p D ‘-’
Cash/Bank Currency D INR Current Balance NR 754,987.94 Dr. NR 745,482.03 Dr et
Payment Methad: 0O Check () Credi Card
endo 0 #100 Q o——— O Cash O EFT Electranic
o | Checkbook ID Amalnt |
Comencukey™ : it Q Currency Description. Document No. Unapplied $0.00 |
Conversion Factor 1000000 Conversion Date 01/01/70 i) | Amount $0.00 Applied $0.00)
1099 Type D 1 Q 1099 Type Description Comment Tatal o] |
1099 Box D |o Q 1099 Box Description Total Ordinary Dividend Terms Discount Taken $0.00 wWiitealf $0.00
Narration k] s Q Terms Discount Avallable $0.00
New Copy Save Post Delete Search Close
Apply Distribution

Account Payable >> AP Transaction >> Payment Entry.

4 4 b M by BatchD
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Purchasing >> Transactions >> Manual Payments.

Payment Entr

Easily void the selected transaction.

Post Payments

Offers an efficient way to reverse erroneous payments. This process helps maintain accurate financial
records by properly updating account balances.

SUCCESS - e e T e e e e e e e e :aj"]e:'“_ | mpostpa}rments - TWO (sa) — b4
PM05200055 , 9 3= [
Finance Batch Number | Clear | Options File = Tools
l: ___,L 1 - -
| Actio... | Options File =
9. Close f Eatc_hlo | D Checkbook ID
: Posting Date 4 MHame
. + Process: |F'08t Payments W | Curency 1D
Account Payable >> AP Transaction >> Payment Entry. -
apment D ate
Woid or Reprint B ange: All From:
To:
+ Starting Payment Number i
|
Process Process Later |
1
Purchasing >> Transactions >> Post Payments.
Payment Entry — Transaction Reversal Transaction Entry
In BatchMaster Web you can Reverse a GL entry of a particular day. Use transaction Entry to reverse a GL. That will
e Ensure accurate financial reporting.
e Improve transparency in financial records.
Transaction Reversal e Provide control over financial data.
e Streamline the correction process.
Reversal Date
10.

Cancel

Account Payable >> AP Transaction >> Payment Entry.
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P Transaction Entry - TWO (sa) = ] X
= B0 [& a | =2 il @
| 55: 7 N =l ‘ﬁ Uu £
- H x el T = A5 | =5 »
Save Delete Post Correct Copy Paste | View  Additional File Tools | Help |
Actions View | Additional File = = |
Journal Entry 5.5/ ] ,so [ O Intercompany Batch ID p -> :

Tranzaction Type:

O Standard

() Reversing

Transaction D ate 3N32024 |

Feverzsing Date

Source Document GJ
Reference

Currency 1D Z-J5%

Pl

User-Defined 1
User-Defined 2

2 = Debit Credit
Exchanae Rate

Co. ID Account
Description

D[]

Distribution R eference Carresp Ca. 1D

- - $0.00 $0.00
|

| Total $0.00 $0.00
| Difference $0.00 |
M4y b by BatchiD v] Status | Unpasted |

Transaction >> Financial >> General.

11.

Payment Range Processing

Able to process payments for a group of vouchers.

Payment Range Processing

Document No. O s

Apply Date i)
Payment Batch No. P Q

Check Book ID AXIS001 Q

Account No. 914554788132

Assign Check Number One Check Per Vendo v
Vendor Key (] Q

Total Amount Paid 0.00

Document Status
Print Status
Payment Mode
Bank Name
Currency Key
Vendor Name

Total Amount Paid (Bank Currency)

Total Amount

DocumentNo.  Vendor Key Vendor Name  Vendor Invoice  Due Date Total Amount Currency
4 #101 12/1 28571 usD
8 #10 04/20/1 usD
55 #10 usp
#100 25 usp

New Save Post Delete Search Close

Account Payable >> AP Transaction >> Payment Range Processing.

CB]- I

NEW

NOT PRINTED

Checl Q
xis Bank
NR
0.00
438
Conversion Fac.. Conversion Date Remaining Am.. Remain

Build Payment Batch

It allows you to group vendor payments together for efficient processing. This helps streamline the payment
process by processing multiple documents at once, instead of creating individual payments for each
document.

[ Build Payment Batch - TWO (sa) = o x

= IR P k!

| Build Clear Options  Additional File Print | Toels Help Add

Batch v Note
Actions | Options | Additional File - Help
| BatchlD | Ikl Checkbogk 1D
Batch Total $0.00 Curiency 1D |
! Payment Option 1D P4 Dessiption
Select Wendor [0 “
| QA O Fom 2]
T D
H Reestiictions:
I Insertss
i
Remove
One Paymert Per. Use Vendor Option ~
Automaticaly Appy Esisting Unappled: [ Take NorQualiing Discaunts |
B Payments B Credit Memos @ FRsturs [ Pay Only Minimum |

© Functional Curiency Orly O All Currencies

Apply Date EREETE

Remittance: Frint Papments

AlDocuments  ~| (@) Print Previously Applisd Documents

Use Due Date Cutoff

. I
W Bomeonss Edt PamentBatch |
Son Dscumentz by

Edit Vendor Payments

Purchasing >> Transactions>>Build Payment Batch.
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12.

Payment Range Processing

Assign a Check number for each voucher/debit memo.

Payment Range Processing

Document No. O s
Apply Date

Payment Batch No.

Check Book ID

Account No.
Assign Check Number
Vendor Key o

Total Amount Paid

Show All

Document No. Vendor Key Vendor Name
347 #100 American
558 #100
#100
#100 American

Account Payable >> AP Transaction >> Payment Range Processing.

One Check Per Vendor

Vendor Invoice Due Date

04/20/17
04/20/17
04/20/17

New ' Save

ol

Post

Document Status
Print Status
Payment Mode
Bank Name

Currency Key

Assign Check Number

Vendor Name

Total Amount Paid (Bank Currency)

Total Amount

Total Amount Currency
usb
usb

2 usoD
2 usbD

Delete | Search  Close

Conversion Fac...

NEW

NOT PRINTED

EoE]- B

Conversion Date Remaining Am.. Remain

s B 22407 I

Build Payment Batch

Check numbers in Microsoft Dynamics GP are typically assigned during the Build Payment Batch process.

P Build Payment Batch - TWO (sa)

B B T

pregpl '9' j

= (] >

| Build Clear Qptions | Additional File  Print Tools Help Add
| Batch - - - - Mote
Actions Options | Additional File - Help
Batch ID I 10| Checkbook 1D
Batch Total $0.00 Currency |D
Pavment Option 1D P -> Description
Select: |\.-"end0r 1D ~ |
© &l O From: J=)
T P
| R estrictions:
! Inzert »>
i
Remowve
One Payment Per: |L|$e “endor Option - |
Automatically Apply Existing Unapplied: [ Take Non-Qualifying Discounts
B Payments B Credit Memos B FRetums (] Pay Orly Mirimurn

© Functional Currency Only

Remittance:

() Al Cunencies

Lizt D'ocuments: |,.-3,|| Documents

Apply Date

R | B Frint Previously Applied Documents

Sort Documents by |Date

L

Uze Due Drate Cutaff

Purchasing >> Transactions >>Build Payment Batch.

3413/2024  TH
Frint Papments
Edit Payment B atch

E dit “endor Payrents

13.

Payment Range Processing

Process a wire transfer against any vendor via the Payment Range Processing Screen.

Payment Range Processing

Document No. 0O

Apply Date

Payment Batch No.
Check Book ID AXISO01
Account No. 914554788132

Assign Check Number

Vendor Key o

Total Amount Paid

DocumentNo.  Vendor Key Vendor Name
347 #100 American
558 #100
#100

Account Payable >> AP Transaction >> Payment Range Processing.

One Check Per Vendos

Vendor Invoice Due Date
12/19/16

04/20/17

04/20/17

04/20/17
New  Save

o

Post

Document Status
Print Status
Payment Mode
Bank Name
Currency Key
Vendor Name

Total Amount Paid (Bank Currency)
Total Amount

Total Amount Currency

28571 usD

usb

Delete Search Close

NEW

NOT PRINTED

=] - B

Q
Axis Bank
NR
0.00
438
Conversion Fac..  Cor n Date Am..  Remain
- = I

Manual Payments

Allows you to effectively record wire transfer payments to vendors through the Manual Payment Entry

window.
| m Payables Manual Payment Entry - TWO (sa) — X |
[ Y = ﬁ - ! i
2| ™ a = ]
H x 1 el La =1 = b=
Save Delete Auto Post Options | Additional | File Print Tools = Help Add
Apply - - - ¥ Note
Actions Options | Additional File - Help
Papment Nurnber ] L& O BatchlD D
Date 3132024 Batch Total $0.00
Wendar ID £ CurencylD  ZUS$ S0
Check Name
Payment Methad: © Check () Credt Card
) Cash O EFT Electronic
| Checkbook D Amaint
Document No Unapplied snoo| |
| Amount $0.00 Applied 5000
Comment Total $0.00
Tesms Discount Taken $0.00 “wiriteaff $0.00
Terms Discourt Available $0.00
Apply Distribution
4 4 » »l by Batch 1D w

Purchasing >> Transactions >> Manual Payments.
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Payment Range Processing

Export the vendor details into an excel sheet.

List View

of Vendors

List all the vendors details and export into an excel sheet.

: Microsoft G - o x
Payment Range Processing a a P B e
’ @\J' Home » Purchasing » Vendors » [ O @
Document No O s Document Status NEW Transactions - Inquiry - Reports - Cards -
Apply Date 05/24/17 5 Print Status NOT PRINTED [P Microsoft Dynamics GP ~
= " Delete™ % Inactivate ™ 3 ) Invoice T All Vendors ¥ =T
P —— Purchasing " x B 2 @
ERiment Bech e e Fayment Mode i 2 + Vendors @spplytold  Rs o ol 6 standiard purchase Order fes
Vendor Reports | GoTo
Check Book ID Q Bank Name Axis Bank Vendors Not ... @ A, Temporary ™ Irs! Payment
= Vendors Pend... | Actions Modify New Restrictions | Purchasing ® ~
Account No, 914554788132 Currency Key INR All Purchasing \
" | Vendors (read only) ~ Type to filter View
A= s : b Payables Transa.. i o
Assign Check Number One Check Per Vendor v Show results View Transactions
I Purchasing Req... ) &  Send To Excel
o b Purchase Order .. 4 Add Filter = [ & sendTobxel
Vendor Key Q Vendor Name
b Payables Batches
[~ VendorName Vendor D Phone Number Contact
Total Amount Paid 0.00 Total Amount Paid (Bank Currency) 0.00 Report List |
Micrazoft byna., B ATravel Company ACETRAVEODD! (298) 555-0101 Ext. 0000 | Greg Pawell
14 SrmariList Favori.. B Advanced Office Systems ADVANCEDOOOT (618) 55-0102 Ext.0000  Janice Berman
* Tt Aot G438 O Allenson Properties ALLENSONOOOT (312) 555-0103 Ext.0000  Doug Allen
J O AmericaCharge AMERICANDODT (312) 553-0104 Ext. 0000 Dan Martin
Document No. Vendor Key Vendor Name Vendor Invoice  Due Date Total Amount Currency Conversion Fac.. Conversion Date Remaining Am..  Remain ,rl? Home : O Associated Insurance Inc. ASSOCIATO0DT (800) 555-0107 Ext. 0000 = Wade Tonnesson
1 #10 erican 12/19/16 usD 3333333 - 0 Attractive Telephone Co. ATTRACTI00001 (312) 555-0105 Ext. 0000 | Ford Marks
= i3 = e e, £ (7] Financial
[ A AUSTRALA AUSTRALIA (000 000-0000 Exct. 0000
558 #100 04/20/17 usD
] Sales O AutoFinancing AUTOFINAGDOT (616) 555-0138 Ext.0000  Lindsey Guidera
#100 04/20/1 2 usb o — [0  Beaurnont Construction BEAUMONTD001 (312) 555-0109 Ext. 0000  Phil Beaumont
- Purchasing
#100 04/20/17 25 usD = [ Beroeron Communications Sol.  BERGERONOOOT (5141 555-0110 Ext. 0000 | Francine M. Geraeron
S Administra. 20f 102 records selected
i B ) | Do B (9 ADVANCED0001 : Advanced Office Systems
s Inventory
i; Contact : Janice Berman Current Balance : 57514243 On Order Amount : $1,310.00
. . i HR & Payroll = Address : 678 Sherwood Park South Last Check Amount : $50.00 Amount Billed YTD §81,260.81
Account Payable >> AP Transaction >> Payment Range Processing. Arington Heghts, L0004 3522 Last Check Date: 272172027
|y Manufactu_ Usa Payment Terms:  Net30 Amgigpt B\ 567828
_ Payment Priority: 1
& & w2
3/13/2024 Fabrikam, Inc. sa
Vendors>> GoTo >> Send To Excel.
Reprint Check Check Information
Reprint the allotted Check posted against the Voucher(s) or print the Check with a new Check Provide concise summaries of payment details.
number. o o
; ) |
P Check Information Reparts - TWO [sa) = O x

15.

Reprint Check

Document Number 105

Check Number From

Check Number To 50075

Assign New Check (o]
New Check Book ID 123
Last Used Check Number n

ol

Check Book ID

Payment Number

Payment Number

Reprint Same Check

Bank ID

Account Payable >> AP Transaction >> Reprint Check.

I‘E?x
Q

" = " @]

Clear File  Print | Tools = Help Add
A ¥  MNote
Actions File ~ Help
Reparts:

- |

Email ar Print List:

Options:

f Insert >>

b odify

Check, Distribution-dema

Purchasing >> Reports >> Check Information.

16.

Reprint Check

Print the check with new check number - Check Formats.

Transaction Entry

In Microsoft Dynamics GP the Transaction Entry Screen ensure proper documentation of payments, helps

accurate record-keeping and audit trails.

27041-05102024-V01

BatchMaster Web Finance - GP Comparison Document




Reprint Check

Document Number 105 Q Check Book ID
Check Number From Q Payment Number
Check Number To 50075 Q Payment Number
Assign New Check O Reprint Same Check
New Check Book ID 123 Q Bonk ID

Last Used Check Number 1

Account Payable >> AP Transaction >> Reprint Check.

50001

PY160084

PY160084

Check Humber

] Separate Remitance

m Print Payables Transaction Check - TWO (ab) — x
- .;0;. j
File  Print | Tools | Help Add
hd ¥  MNote
File = Help
Checkboaok D FIRST BANK Currency 1D Z-US$
Check Date AN 242027

Print; ) Shub Alignment Form (®) Check

Check Format: Stub on Top w

Purchasing >> Transactions >> Transaction Entry >> Print Check button.
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Finance Setup

BatchMaster Web Microsoft Dynamics GP

Account Segment Setup Account Format Setup

In BatchMaster Web, defining an account segment setup is essential for arranging financial data, allowing better reporting and analysis, The Account Format Setup in Microsoft Dynamics GP serves as the

supporting cost allocation, and ensuring compliance with regulations in business systems. foundation for effective financial management within an organization,
enabling accurate recording, reporting, and analysis of financial data. Here

Agcount:segment Setup W - E ? x you can define account segments and their character lengths, which will

be used system-wide throughout the Microsoft Dynamics GP.

Segment (5] Account Key Length
Segment [1] Country Length 2 I

segment ) g Length : | m Account Format Setup - TWO (sa) — pd

Segment (3] State Length

eparment Length 2 Ca— b » e 3
f 1 | '[r!_ f 1
2345 Total Length 14 N y w L b 4
Rl ~= k. ¥
oK

D
1
Close to Divisonal Account Segments ] Division Name Regior v . .
- Cancel File Print = Tocls | Help Add

Segment (4]

Segment Sequence

Without Auto Zero Padding

i ¥  DNote
Actions File > Help
1. M awirurn Account Length B0 M axirurn Segments
Account Length E Segments
Save Close
Segment;
Setup >> Finance Setup >> Account Segment Setup. I MName Maw. Length Length | Display ‘width

1| Divizion 3 3 Standard o
2| Account 4 4 Standard w
3| Department 2 2 Standard o

kain Seqment (D Account v

Separate with - Sorting

Administration >> Setup >> Company >> Account Format.

Account Group Sequence Setup Account Category Setup
2. | In BatchMaster Web, define the sequence in which the account groups will be displayed in the financial statement(s). The system will use this The Account Category Setup in Microsoft Dynamics GP is essential for
sequence when printing the balance sheet and income statement. organizing the chart of accounts, streamlining financial reporting, enabling

analysis, and supporting informed decision-making within an organization.
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Account Group Sequence Setup

Group Type Copital v
Group ID Group Name Parent ID Parent Group Tree
» 28 Capita!

Level

EUB? x

Seq. No.

Setup >> Finance Setup >> Account Group Sequence Setup.

| m Account Category Setup - TWO (sa) — et

I'O' - 0 '9' j

OK File  Print = Tocls Help Add
hd *  Mote

Actions File > Help

U Mumber Categary Description

| L azH

! Short-Term [nvestments
Account: Receivable

Motes Recervable

[Frventary

Wark in Process

Prepaid E xpenzes

Long-Temn lnvestments
Praperty, Flant and Equiprient

L R R e T R ey B L R

—_

Accumulated Depreciation

Financial >> Setup >> Financial >> Category.

Retain Earning Account Setup

Retain Earning Account Setup

Segment Name Region

Account Format

Generate Account

Account Key

Default Description

Account Key Description Region

Region Description

In BatchMaster Web, define a Retained Earnings Account for each division / segment that you use for year ending process.

@lﬂa? x

Account Maintenance

The Account Maintenance Screen in Microsoft Dynamics GP serves as a
default setting for managing the chart of accounts. Setting up retained
earnings accounts in Microsoft Dynamics GP enables precise tracking of
accumulated profits or losses over time.

| m Account Maintenance - TWO (sa) — (m] x|

Setup >> Finance Setup >> Retain Earning Account Setup.

FEXS

Save Clear Delete

~ []’! P
=¥ : I'\g = ]

File Print  Tools | Help Add

hd T Note

Actions File < Help
| Account PD d [ Inactive
| Description
. Alias B allow Account Entry
Categary p
Posting Type: Level of Posting from Series: Include in Loagkup:
| | © Balance Sheet Sales: e Sales
| " Irventary Control
' (O Profit and Loss Inventory Contral Dietail - Puehasing
Purchasing: Dietall e Payrall
Typical Balance: Payrol: Detail b
© Detit
() Credit User-Defined 1
User-Defined 2
UserDefined 3
| UszerDefined 4
| Budget Analysie Currency
|
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Financial >> Cards >> Financial >> Account.

Finance Series

In BatchMaster Web, generate various series to be used as prefixes to the Finance Number.

Finance Series

Type Payment Entry
Series (Option 1) * PY

Custom (Option 2)

Month (Option 3) * 06
Year (Option 4) * 16
Sequence No (Option 5) * 0085

o

Sequence Option *

Auto Insert Series For Month & Year O Month O

Initialize Series For The Month/Year * Honth
Initialize Series From Month *
Display Format * PY160085

UserGroup * ALL

Setup >> Finance Setup >> Finance Series.

3-Char[01/JAN]

2-Char[01/02]

Year

Year

New Copy Save Delete Search Close

= K

Source Document

In Microsoft Dynamics GP, Source Document Setup serve as the
foundation for recording transactions.

| m Source Document Setup - TWO (sa) — *

| = 9 X o || O '9' j

' Save Clear Delete File Print  Tools | Help Add

¥ ¥  Mote
Actions File & Help
Source D ocument EX DI
Dezcription aeneral Journa

4 4 F M

Administration >> Setup >> Posting >> Source Document.

Multidimensional Setup

In BatchMaster Web, dimensions in finance provide additional granularity and context for analysing financial data, allowing organizations to make

informed decisions and drive business growth.

Multidimensional Setup

In Microsoft Dynamics GP, this can be achieved via Analytical Accounting
(You need to implement the same, snapshot not available)
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Multi-Dimensional Setup

Seq No. Active Dimension
Dimension 1
2 Dimension 2
3 Dimension 3
4 Dimension 4
5 Dimension 5

Setup >> Finance Setup >>Multi-Dimensional Setup.

Description
Project

Work Center

OptiPro
BMM

GMM

@I‘E? X
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Account

Receivable

AR Invoice\Customer Credit Note

BatchMaster Web

In BatchMaster Web you can maintain the Entry & Posting of Invoice and Customer Credit Note.

Receivables Transaction Entry

Receivables Transaction Entry streamlines the process of recording and managing customer invoices,

Microsoft Dynamics GP

payments, and credits, facilitating efficient accounts receivable management.

AR Invoice [a @ E ? x
Invoice No.* B |arsor2iom Q status NEW | m Receivables Transaction Entry - TWO (sa) — bt
Transaction No. Invoice Date * 07/04/24 = - a — )
Customer key* D Q Customer Name Customer Copy I x - a = ) = ' '[['é |'0’|
shi ) 0 Q EE;J i | ﬂ ﬂ iﬂ!? e j .'\-._.-/'.
Ship To key Ship To Name - X X i i
o Save Delete Post Options | View File  Print Print Tools | Help Add
Sales Order Number Q Customer PO Number
o hd hd hd ¥  Mote
Currency Key ™ L SD Q Free Form Comment s Q Actions Optiuns i File . HElp
Custom v
SubTotal 100.00 Tax Amount 0.00 Invoice Total 100.00 Dacument T_','DE-'Z Sales / Invoices Batch (D p "’
Action Description Unit Qty Order Base Price Extension Tax Line Net Account Key Comments Number D DDCUITIEnl Date 4"11 2"1202? ﬁ -’
o) Misc Charges A/ @1 | GM 10000 100.000000 910300155080¢, @ Q Dieseription
Custamer |0 Currency 1D 254 B0
Marne Payrnent Terms JElr
Address D b= Shipping Method P
2 aespersan L L an achedule 1L
New Copy Sove Post Delete Search  Close calzeaain L p L s bl e I p i
T emitary 1D 5—7 P.0. Humber
1. Account Receivable >> AR Transaction >> AR Invoice.
Cost $0.00 Cash $0.00 | =
Sales 3000 Check $Egg s
Customer Credit Note @ E 2y Trade Discount $0.00 Credit |:E.|II:| $D.DD b 4
I B | ccrsseroots Q Status Freight $0.00 Uiz Dl Tz $|j|:||:|
Transaction No. 114 Credit Note Date * i Mizcelaneaus $0.00 s =izt ol
Customer Key* ] AMERICAN Q Customer Name American Chemicals Tax $0.00 | =»
Ship Tokey [ Q Ship To Name American Business Futures Tatal $0.00
Sales Order Number ] Q Customer PO Number
ClvencyKey* D |uso Q Free Form Comment Pl (o 4 4 ¢ M |I:|_l,l Diocurment w | Status Unzaved
SubTotal 100.00 Tax Amount 0.00 Credit Total 100.00 . .
Sales >> Transactions >> Transaction Entry.
Action Description Unit Qty Order Base Price Extension Tax Line Net Account Key Comments
jzf Misc Q) |EeAcH 10000 0 Q Q
New Copy Save Post Delete Search Close
Account Receivables >> AR Transaction >> Customer Credit Note.
Apply Receipt Cash Receipt Entry
2. Track the receipts from your customers and suppliers. Also create a receipt entry using Cash/Bank/Credit Simplifies the recording of customer payments, streamlining the accounts receivable process.

Card.
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Apply Receipt

v Customer > AJ100 Q Nome AJ100

Batch Series ] wC Q Currency Key [} NR Q

Unapplied Amount 12,000.00 Document Type o
Receipt No. 0O Q Apply Date =
Receipt Line No Q Receipt Date 04/11/25 B

Document Amount

Amount

Reference Type Advance Discount

Document No. Remaining Amount

Due Date 04/11/25 ]

Auto Apply

Total Applied Amount Total WriteOff Amount 0.00

Select Invoice No./Payment No. Due Date Amount Remaining Amount Apply Amount WriteOff
1 03/06/20 ﬁ 76.93 0.00 0.00
2 0 8 123 0.00 0.00
RUPTrveT e ranan i Lo - - P

Process | Close

Accounts Receivable >> AR Transactions >> Apply Receipt.

I Cash Receipts Entry - TWO (sa) - X

07

X f2 o AL
%% A a = (=L 1
H | ] x a “H - =
Save Auto Post Delete Additional File  E-mail Print Print | Tools Help Add
Apply he = ¥  MNote
Actions Additional File b Help |
Receipt FNTO00000000274 p 0O Batch 1D p -
Date 411272027 =
Customer 1D ADVAMCEDOOO
M ame Advanced Paper Co. Locate Custarner By
Currency ID ZU53 PO Dacument
O Check () Cash () Credit Card | [C] EFT
Amaunt $10.00 Fim Al T
Checkbook ID UPTDwN TRUST D ADVANCEDOOT () National Account | |
Credit Card ID |
Check/Card Number |
Comment Distribution
Unzaved

4 4 » M [byFeceipt ~| Staws

Sales >> Transactions >> Cash Receipts.

Apply Receipt

Facilitate posting of GL transactions as per the current currency rate.

Apply Receipt

Cash Receipt Entry

Posting GL transactions via Cash Receipt Entry ensures real-time updates to the general ledger, providing
immediate visibility into financial transactions.

= > [am Q - ¥ Cash Receipts Entry - TWO (sa) - a X
Batch Series 0 wC Q Currency Key ] NR Q - — )
Unapplied Amount 12,000.00 Document Type v H [Eati) Eﬂ-:;- x " ﬁ = *'ﬂ_ﬁé _é 7 [ru!' |e|
Receif ] = —I i - ;_w k. * 4
eceipt No. Q Apply Date = . . . ) -
Save Autc  Post  Delete Additional File  E-mail Print Print | Tools | Help Add
Receipt Line No 1 Q Receipt Date 04/11/25 (i)
Apply ~ w7 *  Mote
et — — Actions Additional File - Help '
Reference Tupe Advance Discount
Document No Remaining Amount Receipt PR T 000000000274 p D Batch ID p >
il = Date 4412/2027 H >
3. Auto Apply Customer D ADNVAMCEDOOOT
Total Applied Amount 0.00 Total WriteOff Amount 0.00 Marme Adwvanced Paper Co. Locate Customer By:
Select Invoice No./Payment No. Due Date Amount Remaining Amount Apply Amount WriteOff I:u”E-'r'ICE |D Z'US$ p D "" DDCumEnt
9 1700220 20 B 6.9; 0.00 00
e = 2 12 A% 0 0 Check () Cash () Credit Card [ EFT
e = AT =) v o - oo .
Amourt $10.00 Auto Apply To:
Checkbook |0 UPTOWM TRUST p abhvaMCEDODD M ational Accoumnt
Accounts Receivable >> AR Transactions >> Apply Receipt. Credit Card 1D
Check/Card Mumnber
Comment Diiztribution
4 4 » M |bwReceipt v| Status Unzaved
Sales >> Transactions >> Cash Receipts.
Apply Receipt Cash Receipt Entry
4,

Auto-apply feature to fill the apply amount value in accordance with the remaining amount.

Auto-apply via Cash Receipt Entry automates the process of applying payments to outstanding invoices,
saving time and reducing manual effort.
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Auto Apply m Cash Receipts Entry - TWO (sa) = O *
Total Applied Amount 0.00 Total WriteOff Amount 0.00 = - Q e = . _."'_"\..
Select Invoice No./Payment No. Due Date Amount Remaining Amount Apply Amount WriteOff H | “ Eﬁ-- x j ﬁ E Iﬂ 'ﬂr i“ '[rl-!: I@I j
03/06/20 B 7693 7693 0.00 000 Save Aute Post Delete Additional File E-mail Print Print  Toocls Help Add
8/2 i) 23 2 000 000 Apply hd = ¥  Note
S e RRET, = Actions Additional File ~ Help |
Receipt FvrNT 000000000274 p [ Batch ID }9 4
Accounts Receivable >> AR Transactions >> Apply Receipt. Dats 41202027 |
Customer [0 ADVANCEDOOOT
Mame Advanced Paper Co. Locate Custoner By:
Curency 1D Z-Us% B0 Document

© Check (D) Cash () Credit Card | [] EFT

Amount $10.00 Auto Apply To;

Checkbaok 1D UPTOWN TRUST J ADVANCEDDOD™ () Mational Account | |
Credit Card ID |
Check/Card Mumber

Comment Distribution

4 4 » ¥ |byF|ec:ei|:ut vl Status Unzaved

Sales >> Transactions >> Cash Receipts.

Receipt Entry Receivables Posted Transaction
In BatchMaster Web you can void any transaction using the Receipt Entry Screen. Allows easy correction and adjustment of posted transactions, ensuring data accuracy and compliance.
S SSS S S s E S E S ss s s s ss s s S S S s s s s s sss s ssssssssssssssssssssssssss=s m Receivables Posted Transaction Maintenance - TWO (sa) = *

R R R R —————==————.—.y v ifk '@' j
RX01120019 Success k. °

Clear File | Tools | Help Add

Void Batch No VG-263 i ¥  MNote
Actio...| File 4 Help
VG-263  Updated Successfully

5. Finance Batch Number :- VG-263 Customer |0 oL/ ANCEDIUUUT] I= Daocument Type: Sales / Invoices v|

MHame Advanced Paper Co. MHumber 4 | 5L53000 [ 3 p
Currency 1D Z-U5%
Driginal Amount $3.099.57 oid D ate 8/7/2023 i
Document D ate 8/7/2023 Posting D ate 42,2027 H
Check Mumber Die Date 9/6/2023
Save _lo
Yaid

Accounts Receivable >>AR Transactions >>Receipt Entry.

4 4 ¢ P |b}lEU$tnmerlD vl

Sales >> Transactions >> Posted Transactions.

Receipt Entry Transaction Entry
6. Provision to reverse the GL entry of a particular day. Reverse GL Entry via Transaction Entry simplifies the correction of erroneous transactions by

automatically generating reversing entries.
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Transaction Reversal

Reversal Date

08/09/18

Cancel

Accounts Receivable >>AR Transactions >>Receipt Entry - Transaction Reversal.

P Transaction Entry - TWO (ab) — O *
) B = (& ([ £ i@
= i £) 14 ?
WX E & 8 & .
Save Delete Post Correct | Copy | Paste | Wiew = Additional File Tools | Help
Actions View  Additional File & 7
Journal Entry 3496 P [ O Intercompany Batch ID P -
Tranzaction Type: Transaction Date 4202027 H
() Standard (®) Reversing Date 4202027 H
Source Document G P
Reference
Currency ID Z15% P (]
Uszer-Defined 1
Uszer-Defined 2
Co. ID Account 5| =» Debi Credit (=)
Diezcription Exchange Fate
Distribution Reference Carresp Co. [0
N - $0.00 $0.00 A
W
Tatal $0.00 $0.00
Difference $0.00
4 4 » M |byBatchiD ~| Status | Urposted

Transaction >> Financial >> General.

Write Off Customer Document

Write off over and under-payments for a range of customers, or against any document.

Write Off Customer Documents

Write Off Document

Streamline the process of adjusting accounts receivable balances for uncollectible amounts. This feature
enhances accuracy in financial reporting, maintains clean and accurate customer records, and facilitates
efficient management of bad debts, ultimately improving the overall financial health of the organization.

Writeoff Type UnderPayments v Batch Series* &) e Q
P e m ‘Write Off Documents - TWO (sa) = *
Create One Writeoff Per Customer v Writeoff Limit 00.0¢
Apply Date o1/01/M &= Cut-off Date 09/25/25 B w-{_, x 'ﬁé m |@| i
Customer From DR002 Q Customer From Name @R0O02-NAME1 Process Cancel File Print | Tools = Help Add
h T Mote
Customer To Q Customer To Name e File < Help
Currency® ] NR Q Currency Description ndion Rupee
Wiriteoff Type: Underpayments ~ Wiriteaff Limit 410000
7- Totol WiteofF Amouit Create One ‘Writealf per: Cut-off Date 4n2/2027 H
| Customer Document Type Batch No. Document No. Row No. Date Document Amount  Apply Amount WriteOff Custamers: O &l © From: | ADVANCEDOONT P
To: | ADVANCEDOODT B |
[ | canpac Invoice AR#0118007 AR#0118007 0 02/05/18 00 100
— = = = == Natiohal Accounts:
[J | @roo2 Invoice AR#0819001 AR#0819001 0 08/09/19 100.00
© Create witeoff from Parent
(] | eAsas T 233 000217 o 07/19/17 2 735 () Create writeoff from Child
\:[ @R002 Invoice IN-279 000263 0 08/01/17 0 100.00 Freview
Process  Post  Close Sales >> Routines >> Write Off Documents.
Accounts Receivable >> AR Transaction >> Writeoff Customer Documents.
8 Write Off Customer Document Write Off Document
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-

Set the write-off amount for payments which are smaller/larger than the expected or required payment.

Write Off Customer Documents

Writeoff Tupe lerPayme: v Batch Series *
Create One WriteoffPer ~ Custo mer v Writeoff Limit
Apply Date o1/01/1 &= Cut-off Date
Customer From Q Customer From Name
Customer To Q Customer To Name
Currency™ D NR Q Currency Description
Total Writeoff Amount
[] Customer Document Type Batch No. Document No. Row No. Date
CANPAC Invoice AR#0118007 AR#0118007 0 02/05/18
@R002 Invoice AR#0819001 AR#0819001 0 08/09/19
L] BAJAJ e N-233 000217 0 07/19/17
] | @R002 voice N-279 000263 0 08/01/17
Process  Post  Close

@R002-NAME1

ndiol

Document Amount

Accounts Receivable >> AR Transaction >> Writeoff Customer Documents.

@R002-NAME!

1 Rupee

Apply Amount

[ﬂ.la? X
Q

&5

WriteOff

Write Off Documents allows adjustment of payment amounts that are smaller or larger than expected,

helping maintain accurate receivables records.

m Write Off Documents - TWO (sa) = >
D 4 o || U
Process Cancel File Prnt | Tools Help Add
hd T  Note
Actions File - Help
wiritenff Type: |Undet|:na_l,lments ~ | friteaff Limit $100.00|
Create One ‘Witeaff per: ||:ust0rner ~ | Cut-aff Date 4122027 H
Customers: | Custamer 1D | OAl O From | ADYANCEDOOO1 =
Too | ADVANCEDDOOT D

Mational Accounts:

O Create wiiteaff from Parent
() Create wiiteaff from Child

Sales >> Routines >> Write Off Documents.

Preswiew

Write Off Customer Document

Able to define the currency for the write-off entry.

Write Off Customer Documents

Write Off Document

Defining the currency for write-off entries via Write Off Documents in Microsoft Dynamics GP ensures
accurate recording and reporting of write-offs in multi-currency environments.

m Write Off Documents - TWO (sa) = >
Writeoff Type v Batch Series * O C Q
Create One Writeoff Per Customer v Writeoff Limit * &, [lJL!: |'@'| |
Apply Date 01/01/1 i Cut-off Date 09/25/25 B ﬂJv-" = # k. * 4 j |
TR Process Cancel File Print | Toocls Help Add
Customer From @R002 Q Customer From Name @R002-NAME
- ‘ A ¥  Mote
Customer To CK0090 Q Customer To Name @RO02-NAME Actions File - HE|FI
Currency” D NR Q Currency Description fion Rupee
Total Writeoff Amount Wwiriteoff Type: |Underpayments i | wribeoff Limit $100.00|
9. | Customer Document Type Batch No. Document No. Row No. Date Document Amount Apply Amount WriteOff l:reate Dne Wrileoff per |EUStC||T|EI' - | I:Ut-':'” Date 4'}]1 2’;202? —a
CANPA Invoice AR#0118007 AR#0118007 o  |loyesne || 10000 |
Custamers: | Customer 1D ~| O &l © From | ADVANCEDOODT D
DR0O02 nvoice AR#0819001 AR#0819001 0 os8/09/19 | | 10000 Tl:l: ADVANEEDDDD‘I p i
| BAJAJ oice N-233 000217 (e} 07/19/17 2351 235
@R002 voice N-279 000263 0 os/o1/i7 | | 10000 Mational &ccounts:
__________ © Create wiiteoff from Parent
Process | Post  Close () Create writeoff from Child
Accounts Receivable >> AR Transaction >> Writeoff Customer Documents. Preaview
Sales >> Routines >> Write Off Documents.
Write Off Customer Document Write Off Document
10.

Able to process a Write Off Entry.

Processing a Write Off Entry via Write Off Documents in Microsoft Dynamics GP simplifies the
management of uncollectible debts by allowing for efficient adjustment and reconciliation of accounts.
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Writeoff Customer Documents Report

No. Batch No. Write-Off
s===ss==smmm====c========-WE25SEPBOL3 AR#06819@681 AR#6819601
100.00 Success WC255EP@BB3 Updated Successfully
Finance Batch Number :- WC25SEP9Q83

Save

Accounts Receivable >> AR Transaction >> Writeoff Customer Documents.

Reconcile

P write Off Documents - TWO (sa)

- >

b IR~ I
e X - I I@I
Process Cancel File Prnt | Tools Help Add

hd T MNote

Actions File - Help
wiritenff Type: |Undet|:na_l,lments ~ | friteaff Limit $100.00|
Create One ‘Witeaff per: ||:ust0rner ~ | Cut-aff Date 4122027 H
Customers: | Custamer 1D | OAl O From | ADYANCEDOOO1 =
Too | ADVANCEDDOOT D

Mational Accounts:

O Create wiiteaff from Parent
() Create wiiteaff from Child

Sales >> Routines >> Write Off Documents.

Preswiew

11.

N/A in BatchMaster Web

Reconcile Receivables Amounts

In Microsoft Dynamics GP, reconciliation facility is available.
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m Reconcile Receivables Amounts - TWO (ah)

& X " @]

Process Cancel File Toocls | Help Add

w7 ¥  Mote
Actions File = Help
Reconcile Optionz
(®) i Current Customer Information: Fieconcile
() Outstanding Document Amounts Frint B eport
() Batch Infarmation Age Finance Charges
() FizcalYear
() Calendar vear
Range ||:|_l,l Cuztomer 1D e |@ &l () From
To
Reconcile Date M2y HE
Fizcancle e U Statement Cycles

Account Type

™ Al
() Open Item
() Balance Forward

Sales >> Utilities >> Reconcile.

Generic Features

BatchMaster Web Microsoft Dynamics GP

About Window
User About window to view the details of Microsoft Dynamics GP version i.e., available under the Help
option of individual window.

About Window

Use the About window to view the basic information about BatchMaster Web serving several purposes:
Identification

1. e Technical Information

Legal Notice
Contact Information — Website and Email
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® BatchMaster

» BATCHMASTER BatchMaster ERP
ST Version - BMW 8.7248918.021Bx1117.022AX1.64
Created Date - September 18,2025

BatchMaster specifically improves process manufacturing productivity and efficiency

r

The web ed system increases performance company wide by coordinating entire

manufacturing business

© Copyright 2023 BatchMaster Software, Inc. and eWorkplace Solutions, Inc. All rights
reserved. BatchMaster is a registered trademark of BatchMaster Software in the
United State and/or other countries.

BatchMaster Software, Inc. 9861 Irvine Center Dr. Irvine, CA 92618 949.583.1646 X 2

Website : htips./

Warning : This software is protected by copyright law and international, treaties.

Unauthorized reproduction or distribution of this software or any portion of it, may

result in severe civil and criminal penalties and will be prosecuted to the moximum

extend possible under the low.

Close

It is available under the Profile option.

m Account Maintenance - TWO (sa) — O >
H9X d% @7
Save Clear Delete File Print = Tools |Help | Add
- T | Mote
Actions File b4 @ Contents
Account - - B Index
Description @ About Ihis Window
Alias 11 LDD"(LIFl
v | Show Required Fields
Category
=]  Printable Manuals
Posting Type: Lewvel of Posting from & g What's New
(® Balance Shest Sales: &l D o J N
() Profit and Loss Inventary Control: peUrmENtation and resources on the we
Purchaszing: About Microsoft Dynamics GP...
Typical Balance: Payrall [retal [ |
(® Dehit
) Credi UzerDefined 1
Jzer-Defined 2
|Jzer-Defined 3
Uzer-Defined 4
Smmany Budget Analysis Currency
|I4 L |I:-_l,l.t’-‘«c:u:ount Tupe v|

Help Button>>>About This Windows.

Recording User ID

Recording User IDs is a crucial aspect of BatchMaster Web security, access control, and user activity tracking. The
most common approach is through login credentials that you can view on the dashboard against the selected

database.

Bank Account Type Master
+ Add Bank Account Type | ¥ Action | w Settings |V ll @ & | Sea
Drag a column header and drop it here to group by that column

| Action Bank Account Type ID

Bank Account Type

1 Current Account

o
@
[0}
T
4

2 Loan Account
[] Deletew 3 Overdraft Account
[] Deletew B Credit Cord
[] Deletew 100 RRRT
L] Deletew 10 RRRAT
O 102 RRA
‘:i 103 Recurring

Recording User ID

This can be achieved by using the Smart list feature.(Snapshot not available)

Record Deletion

Record Deletion
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In BatchMaster Web you can perform delete operation on single or multiple records in a single go. The Delete
button is available under the Action option on all the screens.

Item Master

Drag a column

Print

Action

Delete

Print -

—
| S—

Print -

Print -

8088

Print -

,_\.
—_

Print =

.\.
-

Upload to Lisam
Print SDS
ewee

F- UNIT

F- CONI

+ Add ltem w Action w Settings % [

to group by that co

Description I

ere -
ere

wewe

F- UNIT f

F- CONT F

In Microsoft Dynamics GP you can delete respective record using the Delete button available at the

header of each window.

Pasting Type: Lewel of Posting from 5 eries:

File  Print @ Tools | Help Add
hd ¥  Mote
Actions File S Help
Account [ - - PO [ Inactive
Drescription
Aliaz Allow Account Entry
Categaory p

Include in Lookup:

(®) Balance Sheet Sales: Detail ~
(O Profit and Loss Inwentory Control: Dretail i
Purchasing: Dretail i
Typical Balance: Pagrall: Dretail e
(®) Diehit
() Credit User-Defined 1
User-Defined 2
Uger-Defined 3
User-Defined 4
Budaget
4 4 » M |b_','.f3«ccount Type v|

Sales

Inventory Control
Purchazing
Payrall

Ainalysiz Currency

Delete multiple record in a single go, you can use the Delete button of Microsoft Dynamics GP from List

[P Microsoft Dynamics GP - £
@\/' Home » Financial » Account Transactions %0 @
Transactions + Inquiry ~ Reports = Cards -
[ Microsoft Dynamics GP -
vl = B w | |7< Delete| £ 15 QuickEntry T Last 90 Days™ @
A L i‘ . (] BN T Include Historic Transacti...
Post Journal Account Reports | GoTo
Accounts NotSub.. | v Entry
Accounts Pending ... Actions Modify New Restrictions i hd
Account Transactions —
Checkbooks T Account Tray ons (read only) ~ Type tofilter 3 HideOptions ()
b General Ledger Batches | MO 5y
Report List - Filter =
Microsoft Dynamics
R Date Entry Number Account Description Debit Ame...  Credit Am... @
martList Favorites
J— 1/15/2024 18 401(K) Payable 53,358.00 50.00
Account Class 12/31/2023 1 401(K) Payable S000  §3353.00
Analytical Accounts 173172024 579 Accounting Fees $5,000.00 000
Trees 173172024 483 Accounts Payable 000 §15,000.00
e ] 173172004 484 Accounts Payable 5000 §5625.00
TermaipiliEEy 173172024 485 Accounts Payable $0.00  §25750.00
173172024 486 Accounts Payable 000 $23,000.00
3 Home 1/31/2024 487 Accounts Payable 5206.70 50.00
=t 173172024 483 Accounts Payable $31,030.00 5000 -
) il L 3843 of 3843 records selected
] sates Jeurnal Entry 579

- T Audit Trail Code : GLTRX00000006
3 Purchasing

& Administration
) inventory

FaE e

Accourts Payabie

3/12/2024 Fabrikam, Inc. sa

Reference : Transaction |

Account Description Debit Amount

$0.00

Accounting Fees $5,00000

Sorting Data by Column

order.

In BatchMaster Web, you can organize and analyse dashboard data i.e. sort column data in increasing/decreasing

Sorting Data by Column

In Microsoft Dynamics GP, you can sort dashboard data using List View. You can sort by Description,

Alias, Type, Category Number, Main Segment or by Custom Sort.
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Item Master

(] Action
] Printw
[ ] Printw
(] Printw
L] Printw
(] Printw

+ Add ltem w Action w Settings Y |l

ltem Key
2ZUKG

3-0138-000L
3-0143-000L
3-0144-000NT
3-0144-100NT

3-0144-200NT

Description
ZUKL

3-0138-000L
3-0143-000L
3-0144-000NT
3-0144-100NT

3-0144-200NT

B B

&  Search

Drag a column header and drop it here to group by that column

Item Type t

FG
FG
FG

FG

EG

Stock Unit

KG

KG

KG

KG

KG

m Accounts - TWO (sa) — *

/X @@

Select Cancel File Tools | Help Add
- T  MNote
Actions File - Help

Find by Description

Account Number

Description v| Additional Sorts._.
000 -1100-00 Cash - Dperating Account by Alias
000 1110 00 Cash Payral
000-1102 -00 Cash in Bark - Australia by Type
000-1101-00 Cash in Bank - Canada by Category Number
000-1104 -00 Cash in Bark - Germarny by Main Segment
000 -1103 -00 Cagh in Bark - Mew Zealand
000-1107 -00 Cash in Bark - Singapare by Custom Sort...
000 -1106 -00 Cash in Bark - South Afiica
000-1105-00 Cash in Bank - United Kingdom
000-1190-00 Cash Suspense
non -R430 -00 Cazualty Insurance
000 -6640 -00 Chicago City Sales Tax Expenze W

All records with no search criteria.

In the List View, for sorting, you need to click on the respective column as highlighted below:

Screen lookup>>Column Dropdown, Smart List View.

Column Grouping

In BatchMaster Web, drag a column header and drop it here to group by that column. You can drag multiple
columns (above the grid region) to filter the dashboard data accordingly.

Column Grouping

This can be achieved by using the List View or Smart List View feature.(Snapshot not available)

Purchase Order Entry — Filter
New Orders Order:htlc; ai::ce‘m Return Orders Overdue Orders Closed Orders Processc;z:jd/i:ncelled
280 15 1261 325
0 830
+ Add Purchase Order ¥ Action ¥ ¥ Settings [l W& || Search
t ShipToKey X t Vendor Key X
D Action Or 0. Order Type Vendor Key Vendor Na.. Ship ToKey Order Date Request Da.. Status STATUST Order Total
5 v Ship To Key: I
.
» Vendor Key: #100
» Vendor Key: 1011
» Vendor Key: A100
¥ Vendor Key: ABC
D Print » S 0021 Normal ABC S iers 22/02/2022 22/02/2022 HOLD 53348855.20
v Ship To Key: @R002
¥ Vendor Key: *VEN_SAN
— Direct x
[ printw KB000018 D!efem *VEN_SAN @R002 05/07/2024 05/07/2024 CLOSE 0.00
Grid Settings Grid Settings

In BatchMaster Web, you can save the specified grid settings. These settings are user specific that offers improved

data representation and visual hierarchy as per your business needs.

In Microsoft GP, you can use the List View.
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Iltem Master

Drag a column header anc

Action

Print =

Print +

Print =

Print -

+ Add Iltem w Action w Settings % [l

Save Grid Settings

Ite | Reset Grid Settings n
3-0138-000L 3-0138-000L

3-0143-000L

3-0144-000NT

3-0144-100NT

3-0143-000L

3-0144-000NT

3-0144-100NT

B | Search

J that column

Item Type

FG
FG
FG

FG

Stock Unit

KG

KG

KG

KG

Purchase Unit

KG

KG

KG

KG

[ Microsoft Dynamics GP - X
@U' Home » Financial » Account Transactions |“'}| E @
Transactions ~ Inquiry -~ Reports - Cards -
mMicro;oft Dynamics GP
Frem] EE = v /X Delete~ ey | QuickEntry ?:l Last 80 Days~ @
4 Accounts =] = = === | F Include Historic Transacti...”
Post Journal Account Reports | GeTo
Accounts Not Sub... - Entry
Accounts Pending ... Actions Modify New Restrictions - -
Account Transactions [T - " i —
Checkbooks I T Account Transactions (read only) ~ I Type to filter = | Hide Options ()
I General Ledger Batches S S h i
Report List Action Pane Ctrl+F1

2’1:;;::2):;::5 L Add to Navigation Pane as Shortcut v | Filter OF'”.:‘U”S o Credit Am... | 63
e Add to Home Page v | Information Pane .00 §719.73
Account Class Remove Personalizations Taxable Benefits Payable 50.00 $43.36
Analytical Accounts Y o IL State Withholding Paya... 50.00 §13.34
Trees STTrIUTT rooe Federal Withholding Paya... 50.00 §174.09
Transaction Dimensio 3/1/2004 1,606 Payroll Deductions Payable $0.00 99205
Tz aTom DTS 3/1/2024 1,606 Salaries and Wages $937.50 $0.00
3/1/2024 1,606 Employee Benefits - Adm... §49.36 50.00
> Home 3/1/2024 1,606 Payroll Taxes - Administra... §12.25 50.00

- 3172024 1,606 Payroll Taxes - Accounting 532.36 $0.00 W

] Fimancial 3043 of 3843 records selected.

Journal Entry 1606

dﬂu Sales

Transaction Type: Standard
4= Purchasing "
=

Source Document : UPRCC
Account Number
000-1110-00

& Administration

Audit Trail Code : GLTRXD0000032

Account Description
Cash - Payroll

000-2150-00
000-2161-00
000-2170-00

s Inventory

Taxable Benefits Payable
IL State Withholding Payable
Federal Withholding Payable

EFaE W e

31272024 Fabrikam, Inc. =a

Smart List View.

Reference : Payroll Computer Checks

~
Debit Amount Credit Amount
50,00 £71873
30400 34836
5000 1334 (v
060 ]

Column Chooser

In BatchMaster Web, by using the column chooser you can:

Column Chooser

In Microsoft Dynamics GP you can use the List View & Smart List View to view the desired columns on

o Create personallze view. screen.
e Focus on relevant information.
. m SmartList - TWO (sa) = o X
e Select the columns on the dashboard to display. - : - 7 W € p
Y : 2 L g [ [ — = i
2 H?H hsEEQER B (= 2
New Search Refresh Columns Favorites Print Excel Word Stop Export/Import | SmartList File Tools | Help
Actions Options  File © | Help
Field Sevice Call
15 Company Service Call Number Service Record Type Service Call Status Service Type Service Description riorityl eve
P yp p priorityl
=2 Tax Eetal\Transactlt 0000002001 Open 658 oM o
oo =
() FieldService
=) Contract Lines 0000002003 Change Celumn Display o€
7. ) Contracts D000002004 %
& Equipment 0000002003 Display Name Original Name o
3 Field Service Calls 0000002008 ' p (] Cal Numbe: Service Call Mumber 4 o
3 History Contract Lin|  0000002007) | () Service Record Type Service Frecard Type 1 B -4
[ History Contracts 0000002008 () Service Call Status Service Call Status 7 o
[ History Field Service| ~ DOD000200Y 8 garw:e ;we : gwﬂa ;we : ; o
S oyt | o] D St e | :
59 History RMAs 200 ) Customer ID Customer 1D - %
(2 History RTV Lines 0000002013 5
[ Custamer Refersnce Custamer Reference
(53 History RTVs 000000201 () Address Code Address Code = 9%
(23 RMA Lines 0000002014 [ Name Name 2
0 RmAs 0000002019 [:4
(5 RTV Lines 000000201 5
& RVs 2017 Add.. Remoye Diefault LCancel o«
(£ Work Orders 000000201 o
2 Financial 0000002019 Invoiced 90I o
g :“d A‘;E“ 0000002020 Inveiced 901 S
uman Fesources 0000002021 Invoiced %l o
) Inventery
0000002022 Open 10E o
2 Manufacturing
0000002023 Open 10E o
[ Payroll
o Dot Accos 0000002024 Open 10E o«
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Smart List View.
Item Master

+ Add ltem w Action w Settings Y| & | Search
Drag a column header and drop it here to Columns
- Action
— Action Item Ke (1 H S
(=] Y
[ Print - erer d ltem Key b
b Description
Print - erre dq . P K
ltem Type
Print - ewee W . K
b Stock Unit
Print w F- UNIT b ™3 curchase Unit K
(]  Printw F- CONT 7 ™ sales Unit K
[ ] Printw F- LOT d K
(] Printw F- LOT1 ;1 Szl K
(- — - P P pp—— —_—
Exporting Data Exporting Data
In BatchMaster Web, you can export the data in two ways: In Microsoft Dynamics GP you can achieve this via List View & Smart List View. You can export the data in
e Exporting data to Excel enables dynamic analysis, manipulation, and visualization. Excel.
e Exporting to PDF ensures consistent document formatting and easy sharing for professional presentations,
reports, and documentation. g",?““”’”‘“ﬁ" - \I EX@
\_/" |Z2/ Home » Financial » Account Transactions '+
Transactions = Inquiry ~ Reports + Cards -
[ Microsoft Dynamics GP ~
Item MQSter a— 5_;_‘ C o 7% Delete~ = 5| Quick Entry : T Last 90 Days~ @

1 - 2 —'-‘—l » '? Include Historic Transacti..™
Fl Af:ounts . Post Journal Account Reports | Go To
. . 5 - N ccounts Not Sub... - Entry
conreh ;
+ Addltem w Action w Settings N Il & B | Searc JA———— Action: ocity New Restictions .

Account Transactions " |

Checkbooks T Account Transactions (read only) - Type to filter
Drag a column header and drop it here to group by that column b General Ledger Batches | Show resuks
Report List 4 Add Filter =
— - Areef ; Mierosoft Dynamics .. |5 Entry Numb Account Descript Debit A Credit A '~
[ | Action Item Key Description Item Type * Stock Unit Purcha SmartList Favortes e v Entry Number ccount Description bitAmor. | Credt A
8. — . 3172024 1,606 Cash - Payroll $0.00 571973
UK ZUKG Account Class 3/1/2024 1,606 Taxable Benefits Payable 50.00 $49.36
Analytical Accounts 3172024 1,606 IL State Withholding Paya... 50.00 §15.34
) Trees 3/1/2024 1,606 Federal Withholding Pays... $0.00 §174.00!
3 2_1122-000 B ~ :
b y
[ l Print 5-0138-000L 3-0138-000L FG KG KG Transaction Dimensio... 3/1/2024 1,606 Payroll Deductions Payable 50.00 592,95
[Raaci e 3/1/2024 1,606 Salaries and Wages $937.50 50.00
[ l Print - 3-0143-000L 3-0143-000L EE KG KG 3172024 1,606 Employee Benefits - Adm.. £49.36 50.00
4 Home 3/1/2004 1,606 Payroll Taxes - Administra.. §12.25 50.00
£ 3/1/2024 1,606 Payroll Taxes - Accounting §52.36 50.00 v
E?;j Financial 3843 of 3843 records selected.
‘ﬂ Sales Journal Entry 1606
il
2 Purchasing Transaction Type : Standard Audit Trail Code : GLTRX00000032 Reference : Payroll Computer Checks ~
-= Source ent : UPRCC
& Administration Ac Account Description Debit Amount Credit Amount
— 000-11 Cash - Payroll $0.00 $71973
E Inventory 000-21 Taxable Benefits Payable 5000 34336
000-21 IL State Withholding Payable $000 1534 (¥l
5 = IR » 000-2170-00 Federal Withholding Payable §004 L]
dfs =
b g & T
3/12/2024 Fabrikam, Inc. sa
Smart List View.
Printing Data Printing Data
9.

In BatchMaster Web, you can print the dashboard data via the Print option available on each screen’s dashboard. | In Microsoft Dynamics GP (List View & Smart List View), you can print the dashboard data using the Print
this List option available under the Reports option.
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[ Microsoft Dynamics GP - X
|tem MOSter @Q' Home » Financial » Account Transactions |‘,| O @
Transactions = Inguiry = Reports = Cards -
. N L .y e T S - ; i
+ a"\dc ltem w Action w Selt @;D \l III X = = licroso&DynamlcsGP -
T E;E:- E]] o 7% Delete™ j 7| Quick Entry |,. ] T Last 90 Days ™ @
Drag a column header and drop it here to group by that column 4 Accounts a Z —= »| F Include Historic Tansacti..”
= = = Post Journal Account
Accounts Mot Sub... - Entry
. L : Accounts Pending ... i i icti
Action ltem Key Description Item Type * Stock Unit Purchg . “”“t”T‘ & t'_”g ctions Rty plea) Bt
ccount lransactions
ZUKGL ZUKGS Checkbooks ¥ Account Transactions (read only) ~ Type to filter
[ General Ledger Batches show results
int Report List 4 Add Filter ~
(] Printw 3-0138-000L 3-0138-000L FG KG KG <
Microsoft Dynamics ... T . .
SmartList Favorit ||7 Date - Entry Number Account Description Debit Amo...  Credit Am... 2
martList Favorites
(] Print~ 3-0143-000L 3-0143-000L FG KG KG Asscs 3/1/2024 1606 Cash - Payroll w0 sneT3
Account Class 37172024 1,606 Taxable Benefits Payable 50.00 §49.36
Analytical Accounts 3/1/2024 1,606 IL State Withhelding Paya... $0.00 §15.34
Trees 3/1/2024 1,606 Federal Withholding Paya... 50.00 5174.0‘3;
Transaction Dimensio. 3/1/2024 1,606 Payroll Deductions Payable 50.00 59295
fansschonDimensic 3/1/2024 1,606 Salaries and Wages $937.50 $0.00
3/1/2024 1,606 Employee Benefits - Adm... $49.36 $0.00
;? Home 3/1/2024 1,606 Payroll Taxes - Administra... §12.25 $0.00
(]
N 3/1/2024 1,606 Payroll Taxes - Accounting §52.36 50.00 v

@ Financial

3843 of 3843 records selected

Smart List View

Filtering Data Filtering Data

In Microsoft Dynamics GP (List View & Smart List View), you can filter the data by entering a character

In BatchMaster Web, you can quickly isolate and focus on specific information using the search text box available | string in the search text box.

on each screen.

¥ Microsoft Dynamics GP - X
’_' Home » Financial » Account Transactions |¢,| O @
Item Master Gu

Transactions = Inquiry ~ Reports = Cards -

m Microsoft Dynamics GP ~

+ Add ltem w Action | Settings %~ Il @ = MILK - E— o =
Eoe EE‘ = =4 7< Delete~ ‘5_.| 1] Quick Entry |._‘_.. J 7y Last 90 Days~ @
. 4 Accounts = = » et »| F Include Histeric Transacti..>
Drag a column header and drop it here to group by that col n Accounts Not Sub Post J‘Eurnal Account Reports | GoTo
v ntry
— Accounts Pending ... Actions Modify New Restrictions i i
[ ] Action Item Key Description Item Type Stock Unit Purcl T et ) _ T
— o T Account Transactions (read only) ~ Federal = | Hide Options ()
- eckbooks
[]  Printw 300106 Milk Water RAW LT LT b General Ledger Batches | ShOW results
10 Report List 2% Where » Date v is v 3/12/2024 3
. ) . . Mi ft [ ics ... i -
()] Printw BUFFALO MILK  BUFFALO Milk  RAW LT LT ICTOSOTL DYRAMIISS | b Al Filtr
SmartList Favorites
Assets ||7 Date w  Entry Number Account Description bit Amo...  Credit Am... Q
|—| Print BUFFALO MILK Buffalo Milk RAW T LT TS 37172024 1,606 Cash - Payroll 50.00 §719.73
-
— EAT EAT Analytical Accounts 3/1/2024 1,606 Taxable Benefits P8 $0.00 §49.36
Trees | 3/1/2024 1,606 IL State olding Paya 50.00 §15.34
[ eri BUFFALO MILK  BUFFALOMILK T = I’a”“‘tf” gfme”sf° 3/1/2024 1608 Federal Vithholding Paya 000 §17409
_ rint - SNE SNF AW L L ransaction Dimensio... 3/1/2024 1,606 Payroll Deductions Payable 50.00 $92.05
3/1/2024 1,606 Salaries and Wages $937.50 $0.00
— - — — ,? o 3/1/2024 1,606 Employee Benefits - Adm... 49,36 $0.00
=
l_ 3/1/2024 1,606 Payroll Taxes - Administra... §12.25 50.00 W
;]| Financial 3843 of 3843 records selected
gﬂl Sales Journal Entry 1606
A . Transaction Type : Standard Audit Trail Code : GLTRXD0000032 Reference : Payroll Computer Checks
Fgg Purchasing Source Document : UPRCC "
& Administration Account Number Account Description Debit Amount Credit Amount
000-1110-00 Cash - Payroll 30.00 £71973
Smart List View
11. | KPI KPI
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BatchMaster Web supports different KPI features:

e Widgets
e Dashboards

e Custom Dashboard Data - KPI, Graph, Flow Chart, List View

e Custom Reporting

General Purchase  Other Fulfillment

Pending PO Purchase Flow Chart
Receipts
+
5
Purchase
Total Goods
Return
[@] 100.95K

Ivl

Purchase > > |
Purchase

Requisition Pu
~ Order
e = R
il
Return
Return
Purchase
——

Total Purchase

Total Purchase Amount

Vendor360~ [M b £

Returns Purchase Overdue
Search

PO002607

99

Q
ReceiptNo:-3202 '

ReceiptNo:-3200

ReceiptNo:-3196

ReceiptNo:-3188

Receipts Under QC

Can be achieved in Microsoft Dynamics GP ( Screenshot Not available)

Amount ) Search Q
M 13Be e i roouneos =]l
Drill Down Drill Down
12,
Drill Down from Reports Fields to specific screen provides instant access to underlying details. In Microsoft Dynamics GP can be achieved through Smart List.(Screenshot Not Available)
Workflow Workflow
In BatchMaster Web, you can automate tasks triggered directly from the screen via associating Workflow. In Microsoft Dynamics GP can be achieved (Screenshot Not Available)
Item Master - Workflow ToDo Settings X
Type * Nurture Suspect v Status \Ctive v
Priority Normal . Assigned To ~ ASHWIN Q
Description e ToDo Status Not Started v
Due Days * 0 Create FYI (o] v
13. Create On nsert bg Comments i
Predecessor Q

Associate Workflow with the desired screen by accessing Configuration E

New Save Delete

Search Close
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sop

In BatchMaster Web, you can streamline workflow by attaching SOP. This helps you to remain informative about
generic/mandate instructions as per your business norms.

sop

In Microsoft Dynamics GP can be achieved (Screenshot Not available)

14.
Associate Standard Operating Procedures with the desired screen by accessing SOP option.
Saving Additional Information Saving Additional Information
The Note icon adjacent to the field helps you to save additional information, enables enhanced communication or | In Microsoft Dynamics GP, to save additional information with the field, you can use the Add Note option
comments. You can perform various functions via the Notes window such as adding comments, available on the header section of the screen.
attaching/viewing/check-in/checkout a document etc. - o -
| m Account Maintenance - TWO (sa) = O x
| = | @]
Notes | H 9 X . ) @
¢ Save Clear Delete File Print = Tools = Help Add
A T Mot
@ NOtes Adions FIIE . HEIPOE
E Account | |90|D|'>r'.:.-| [ Inactive
« » B| I U ab X2 X2 Paé:gr | Description
, Alias | B Allow Account Entry
Edible Spice | Categor | s
| [~ Posting Type: Level of Posting from S eries: Include in Lookup:
15' | © Balance Sheet Sales Detail w Sales
i | (O Profit and Loss Inventary Control: Detail w Eiiﬂt:;;gontml
| Purchasing: Detail e Fayrall
' — Typical Balance: Payroll: [Dretail w
' | © Debit
| () Credit Uszer-Defined 1
: Uszer-Defined 2
| Uszer-Defined 3
| Uszer-Defined 4
: Summary Budget Analyzis Currency
:___I_{_ i__!__)l by Account Type -

RGUPTA : 07/08/2024 05:08 PM

Readonly for other users

Save Delete Print Cancel
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To Do

P note = O et
File Edit Tools Help sa Fabrikam, Inc. 3/13/2024
| Payables Batch Approval 0/0/0000 12:00:00 &M |
H
I
;.!;A; (7] i Attach Delete

Note button.

16.

In BatchMaster Web, To Dos Task assignments lets you view the assigned tasks via the Show My Task option
available on each screen.

LNEAL

& <) Gl *

To-Do

To-Do Attachment

+ New To-Do My To-Do  All User Show Business
Tupe Priority Status Follow Up Date Subject Due Date Requested By Assigned To
+ General To-Do Norma In Progress 25/09/2025 25/09/2025 NIMISH NIMISH

To Do

The To Do and Task List is available on the Home page of the Microsoft Dynamics GP.

m Microsoft Dynamics GP

= a *

Home »

Q- |

4] O @

Transactions = Inquiry = Reports » Cards -

m Microsoft Dynamics GP ~

f
Home sa's Home

User Preferences Eﬁl ToDo P ~
I Shortcuts Reminders MNew Reminder..
I Report Shortcuts

Customers Over Credit Limit* (7)

Start
arup Past Due Customer Transactions™ (31,947,228 57)
I User Classes R
Receivables Due Today”™ ($42.59)
Tasks

New Task..

Check for Payroll tax updates

(i Home
ELJ Financial
I;ﬂ] Sales

Y=L Purchasi
Y Purchasing

' Administra...

Customize this page
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P Task List - TWO (sa)

it
File Tools
-
File -
Uszer ID za a:a New Task ﬁ Open

Task
W) Check for Payroll tax updates

Assigned User DueDate  Date Compl.. Completed By

<Any User> | 9/18/203 Jo/ooo0 ||

Cloze
! m Reminder Preferences - TWQ (sa) — >
= > o 3
Vol 1 i I:el I
] \._./ -\-._.-/-
oK File Tools Help Add
| - - MNote
Actions File =~ Help
|
Fredefined Reminders
FRemind ke Remind ke Dizplay az a Cue
Overdue |nvoices 1k 0| days after due date. ()
Payables Due (] 0| daps before due date. (]
Recurring General Ledger Batches [ ] 3| davs before post date. ()
Recurring Receivables Batches (] 0| daps before post date. (]
Recurring Pavables Batches [ 0| davs before post date. ()
Items Due for Stock Count (] 0| daps before due date.
Collection Tasks Due [ 0| daws befors dus date. ()
Lotz Due to Expire (] ()
Cusztom Reminders
Mame Category Hew
Customers Ower Credit Limit™ Customers

Past Due Customer Transactions™
Payables Due Today™

Receivables Due Today™

Receivables Transactions
Payables Transactions

Receivables Transactions

T azk List

-Microsoft Dynamics GP menu >> Task List.
Home >> User Preferences >> Reminders button >> Task List.

Display Report

17. e Download as PDF.
e Download as WORD.
e Download as EXCEL.

In BatchMaster Web you can generate the report as per the specified option. different supported options are:

Print Setup
In Microsoft Dynamics GP you can achieve this using the Print Setup.
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e Print via the installed printer.
e Open report in a new tab. , Print Setup X
| Printer
$ A=wD M |
| Mame: Microsoft Print to POF (redirected 2) ' Properties. ..
: Status: Ready
NIMISH [ Type: Remote Desktop Easy Print |
© About [ Where:  TS009 :
I Comment: i
Mail Setting
: Paper Orientation
Size: Letter e O Fortrait [
Jhaps ; Saource:; i) Landscape {
Norma v | |
i : ¢ Metwork... Cancel [
Lhspigy Heport |
i IS -
W= o GaEsie Microsoft Dynamics GP>>Print Setup.
Download PDF v
i
§ Download PDF
Download Word
Download Exce
Print
) ':_“-‘J'TDL
BatchMaster Web>>Profile drop down menu.
Encrypted information
18.
This can be achieved through Settings in Admin.(Screenshot not available)
Help Help
On screen help lets you directly open help via the icon available on each screen. In Microsoft Dynamics GP, Help Button is available at Header section.
»| 0O 2| x
19.
MRB Ref Qty  Unit Tested By
0.00000 KG UTSAV
BatchMaster Web>> Help Icon.
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2 Microsoft Dynamics GP 2015 Help = ] X

@

N & O |

Hide Locate Home Print  Options
Cortents Index Search Favorites Currency Setup window ~
| Type in the word(s)to search for:
w DEriEw p Fields p Buttons
v| ’
| List Topics Display % Administration == Setup == System == Currency
| Select topic: Found: 0 ) ) .
- Use the Currency Setup window to set up the currencies you'll
Title: Location Rark use in Microseft Dynamics GP. Currencies you set up in
Multicurrency Management can be used in any company.
|
Related items:
| + Setting up a currenc
| * Deleting a currency
Documentation Feedback
[ Search previous results
| 8 Match similar words
[[] Search titles anly

All Screens>>Help Button>>About this Windows.

20.

Saving Report Parameters

the same saved parameters.

Item Master Report

Product Key From

Product Key To

Parameter product n
Item From APPLE Q
Item To ORANGE-AC Q orange
Criteria Default
item Type

Order Method
Price Group
ABC Key

u Product Key

H Q 0980!

o

TS Q Liquid Material

BatchMaster Web>>Parameter option on each report.

BatchMaster Web offer faster reporting with easy re-run capability. You can quickly re-generate the reports with

=k

Saving Report Parameters

Can be achieved in Microsoft Dynamics GP

I Purchasing History Report Options - TWO (sa) - m] X
L w, | ¢
x =l | ) =7 = Hu w __
Save Clear Delete Copy My File Print Tools Help Add
Reports 5 3 T  Note
Actions File Tools Help
DOptior: Report | Distibution History-Detail
Sort By Account Number ~
Ranges: Waucher Number ~ Segment ID
From:
Tor
Account
Description
Fiestrictions:
Inzert »»
Remove
E-mail Dptions
Destination
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I Purchasing Analysis Reports - TWO (sa) — O x

e sl @7

Clear File  Print | Tools = Help Add
¥ n ¥  Mote
Actions File Tools Help
Reports:
|Summar_l,l v
Optiong: Email or Print List:

Insert >>
Eemuxe
Mew b oudify
How To Videos How To Videos
Detailed How To videos are available directly from the dashboard. Available in Microsoft Dynamics GP. (Screenshot not available)
21. — Filter
Pending QC
29

Task Task
In BatchMaster Web you can view assigned task or task for a particular record. Available in Microsoft Dynamics GP.

To-Do

To-Do Attachment

22. New 508
Type Priority Status Follow Up Date Subject Due Date Requested By Assigned To
+ General To-Do Normal Not Started 25/09/2025 25/09/2025 NIMISH NIMISH
+  Qualify Target High Not Started 25/09/2025 25/09/2025 NIMISH NIMISH
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%, qagp2 - Remote Desktop Connection

- o X
P Microsoft Dynamics GP — x4
@U' [ Home » [4] O 4§
Transactions + Inquiy = Reports ~ Cards =
[ Microsoft Dynamics GP ~

T sa's Home Customize this pag

User Preferences Gl o T — ix — oD -
b Shortcuts Rem ask List - TWO (s3;

b Report Shorteuts 2 4 _
Customers Qver Credit Limit” (3) : .

s ) e and Documentation for
A Past Due Customer (81,94

ser _

Receivables Due Today" (542 59) Bl Task - TWO (s2) =} x

o1 | =
N H H 9 x '2 Hu\ (7] | tGPBlog Series! Lean more.,
Chedk for Payroll tax updates Save Clear Delete Recurence = File | Tools | Help Add ew Task (= Open
W T e I
Actions File Tools Help .
Completed By
Task: |

- DueDate |4/12/2027 (@ Task Assigned To, 2 o
§5] Financial - Gl Status

Master Posting
@ e Sormery i Lo

Payables Summary Inquiry " o
%=L Purchasing Receivables Summary Inquiry e,
= Budget vs Actual Inquiry
&y Administration Checkbook Balance Inquiry

Reconcile Bank Statemerts
) inventory View Transactions Pending Approval Lis Close
- Finance Commurity -
B vimnn it

KB Portal

KB Portal
KB Portal helps you to enhance your domain specific knowledge.

This can be achieved through Microsoft Community. (Screenshot not available)
& DATCHMASTER

¥ in | Logout

BatchMaster Knowledge Base Portal

23.

Your one-stop destination to find answers to all your questions,

and to discover how to use BatchMaster's different software
products better.

EN -

WHAT'S NEW HOW TO VIDEOS DEMO VIDEOS PRODUCT DOCUMENTS

What's New

ADDONS AND INTEGRATIONS RESOURCES

BatchMaster Web

Microsoft Dynamics GP
N/A in Microsoft Dynamics GP.
Module Setup & Sales Order

TCS Feature is available in BatchMaster Web.
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Module Setup
Interfacing v
Post through General Ledger v
Post to General Ledger v
TCS Parameters A

Parameter Description
TCS Applicable

Include Tax in Turnover for TCS
TCS % For Customer With PAN
TCS % For Customer Without PAN
TCS % For Vendor

TCS AR Accrued Account

TCS Payable Account

TCS AP Accrued Account

TCS Paid Account

Default Value

Q
Q
Q
Q

Help
(2]
(2}
(]
(2]
(]
(]
(2]
(2}
(]

Sales Order Entry

Commission Override
Buyer
Customer PO Number

Drder Termplate

Tox Lewve

Fromao Account Key

Order Dote

Req Delrvery Daote
Promise Date
Target Ship Date
Concal Date

Oorder | gved Tox O

PFromo Account Descript ion

#)(e](e)(2][x)(a][=) (8] (m([©] o]

724

7095

Promao Discount &mount

Discount Leve

Terms Discount

Order Discounl %

Mon-toeable Fraight

Curremcy

Renson for Hold

TCE Detal

TCS Amount

Currency Exchange Rate

TCS Tawable Amoaunt

[T O Saarch Close

Required Freig

Cash Sales

TDS

TDS Payment Processing

BatchMaster Web

Post journal entries due against any type of TDS category payments deducted from vendors.

TDS Payment Processing

N/A in Microsoft Dynamics GP.

Microsoft Dynamics GP
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TDS Payment Processing

From Date = To Date

Payment Batch No. 0O AA Q Apply Date

Payment Mode NEFT/Wire Transfe: Q Payment From Account

Bank Name Axis Bank Account Number

Currency Key NR Narration

Total Amount 0.00

TDS Type TDS Rate TDS Account Payable Amount
ADCC Expan: 025 01000000018007 0

Commission or Brokera

1332224421300
11332224421500
224421400
1332224421

ecurities

Paym: / Sub-contractor - R R
HUF/Individ = =
Payment to Contractor / Sub-contractor - Others 3 0
Rent - Land or Building or Furniture or Fitting 10 0
Rent - Plant & Machinery 2 0

Process  Post  Close

Accounts Payable >> AP Transaction >> TDS Payment Processing.
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